ELECTION DAY

S .
s

ELECTION WORKER TRAINING

NOVEMBER 2018 GENERAL ELECTION




WRIT OF ELECTION

A Political parties nominate Election Workers during the following elections:
A Primary and Primary Runoff
A November General

A For any other election, Presiding Judges, Alternate Judges and @lenkst appointed by the parties

A As an Election Worker, you must remember that all election questions, issues and/or
concerns will be addressed by the El Paso County Elections Department at all times.

A YourWrit of Election is in contract and in writing with the entities and you must confirm your
acceptance as a worker withVVanessa Ruiz by the deadline provided on your writ.



NEPOTISM

Election Judges, are public officials and public officers. Pursuant to the Texas Government Code, Chapter 573, public offic

are prohibited from appointing family members within firet, second and third degrees by consanguinity or
affinity to positions directly compensated from public funds. Please see table below:

First Degree

Second Degree

Third Degree

Spouse

Mother and spouse
Father and spouse
Daughter and spouse
Son and spouse
Motherin-law
Fatherin-law
Stepdaughter
Stepson

Granddaughter andpouse
Grandson and spouse
Grandmother and spouse
Grandfather and spouse
Sister and spouse
Brother and spouse
Sisterin-law

Brotherin-law
Grandmotherin-law
Grandfathefin-law
Stepgranddaughter
Stepgrandson

Halfsister and spouse
Halfbrother and spouse
Stepsister and spouse
Stepbrother and spouse

Greatgrandmother and spouse
Great-grandfathemand spouse
Great-granddaughter and spouse
Great-grandson and spouse
Niece and spouse

Nephew and spouse

Aunt and spouse

Uncle and spouse

Halfaunt and spouse
Halfuncle and spouse
Great-grandmothetin-law
Great-grandfathetfn-law
Aunt-in-law

Unclein-law

Niece-in-law

Nephewin-law
Stepgreatgranddaughter
Stepgreatgrandson

Stepniece and spouse
Stepnephew and spouse




ELECTION DAY BAG PICKIP
Presiding Judge:

Pickup your bag before Election Day at one of the following locations:

East ElIPaso CountyJustice Warehouse, 3850 Justice Dr. SundayNov. 4"  12p.m.to 4 p.m.
West El Paso County Northwesinnex, 435 Vinton Rd. Sunday, Nov#" 12 p.m.to 4 p.m.
Central Bassett Place, 6101 Gateway Blvd. (Suite across from Tarc Monday, Nov5™" 9 a.m.to 6 p.m.

A You must calNanessa Ruiz no later than Thursday, Novemisetolchoose a pickup location

A If you cannot pickup your bag, theppointed Alternate Judgeust pickup the bag.

A When picking up the bag, please verify all supplies are inside the bag before leaving the location. A checklis
be provided by our office.

A You are responsible for returning all of the items listed on the checkbdbe sure to review it carefully.




BEFORE ELECTION DAY

A Review your training materials:
A Election Day binder
A Poll Pad Training Guid@vailable on our website, www.epcountyvotes.com)
A Video: Electronic Poll Pad Demonstratitfvailable on our website, www.epcountyvotes.com)
A Handbook of Election Judges and Clefdpdated January 2018)
APoll Wat c {Updatédsanu&@yd01BEe
A Texas Poll Worker Training Guide to Working with Voters with Disabilities




CONSTITUTIONAL

OATH

A The Statement of Officer must be
completed before the Constitutional
Oath of Office iIs administered.

A Each oath that is administered is valid
for the duration of
term of office and shall be filed with the
election records, Elections Department.

. Example

Prescribed by Secretary of State

Article XVI, Section 1, Texas Constitution
Sections 1.016, Texas Election Code
7/2017

CONSTITUTIONAL OATH FOR PRESIDING JUDGE, ALTERNATE JUDGE, AND EARLY
VOTING CLERK

Prior to entering service as an election judge, alternate judge, or early voting clerk, individuals must
complete the statement of officer and take the constitutional oath. The Statement of Officer must be
completed prior to taking the constitutional oath of office.

STATEMENT OF OFFICER

L_ Pr '|§! ;illa Mora |QS do solemnly swear (or affirm) that I have not directly or indirectly paid,
offered, promised to pay, contributed or promised to contribute any money or thing of value, or promised any
public office or employment for the giving or withholding of a vote at the election at which I was elected or as
areward to secure my appointment or confirmation, whichever case may be, so help me God.

Title of Position to Which Appointed: Alternate J Udge

Execution

Under penalties of perjury, I declare that I have read the foregoing statement and the facts stated therein are
true.

Date: 10/23/2018 Signature of Officer Pr'SC”Ia MOI‘a|eS

CONSTITUTIONAL OATH OF OFFICE
IN THE NAME AND BY THE AUTHORITY OF THE STATE OF TEXAS,

1_,Priscilla Morales " do solemnly swear (orsaffirm), that T will faithfully
exﬂ the s of the offic the Sta ﬁ Texalf d will to O
thellbellt of n' ility preserve, tect, ond defe e Co tion ®nd lawshof the Uiéell Statds dnd of this

State, so help me God.

Pri scill a Mor ales

Signature of Election Judge/Alternate Judge/Early Voting Clerk

John Smiith

Signature of Officer Administering Oath

f

f



REMEMBERE

A Arrive at your assigned polling place no later than 6:00 a.m. tage&tquipment, organize
forms, etc.

A Presiding Judge, please call the Poll Worker Support Line at (918} Bs6to checkin as
soon as you enter your polling place no later than 6:15 a.m. and provide a number of
Election Workers.

AAbout 15 minutes before your polling pl at
and Clerksodé for your Election Workers andc

#2.

The Texas Election Code states that your polling place must be open to voters by 7:00 a.m. for voting
(Sec.41.031).



POLLING PLACE

A Presiding Judge, Alternate Judge & Clerks:

A Be professional when communicating with the staff of
the facility that youoOve

A Should any issues or concerns arise (facility, facility
voters, electioneers, etc.) you must contact the
Elections Department at (915) 548154.

behalf of the Elections Department.



POLLING PLACE

Presiding Judge:

A
A

Make sure you receive your polling place contact information flyer when yowumctour supplies.

Call your point of contact at least a day before the election to ensure he/she will be there to open
your polling place by 6:00 a.m.

Should polling place personnel request to move you to a different location/room/area aside from
what 6s on the flyer, call tR&4.Poll Worker Sup

Do not make any decisions or changes regarding polling place location/room/area before contacting
the Elections Department first.

This information is written in contract and must be handled by the El Paso County Elections
Department.



Example

PAY RO L L ELECTION DAY PAYROLL FORM

ASSIGNED POLLING PLACE: # |10 paTE: OS /O ; 201F

SECTION 1: POLL WORKER INFORMATION
ALL FIELDS ARE REQUIRED. ALL NEW EMPLOYEES MUST PROVIDE A COPY OF THEIR SOCIAL SECURITY CARD

NAME: ‘V{a-\-u\c NS Scp)\ U

LAST FIRST MIDDLE

A A” EIeCtlon Workers mUSt erte thelr SOCIaI DESIGNATED PARTY (CHECK ONE) [BGEMOCRAT [JrepuBLICAN

ELECTION ROLE (CHECK ONE): [:lPRESlDL\'G JUDGE BA/LTER.\'AI‘E JUDGE DCLERK

SeCUI'ItV number |GQIb|V Make sure |t |S the sw-«LStCURlTYNL‘MBER:Lﬂ,:3-5.444‘JVUIDNL'MBER:7 1092345038
correct number as any minor misspellings will ey V68 Jeoalo 3k =

- p) > e = ”
on I d eI a th e | I ary:_E\ Yaso STATE. VY. zip._ 239G3l  TELEPHONE A\S-222-343
V V p av ro p FOCESS. UNDER CHAPTER 552 OF THE GOVERNMENT CODE, SEC 552,024, 1 ELECT THAT MY HOME ADDRESS AND
TELEPHONE NUMBER

A Presiding Judge and Clerk must sign at the bottom e Llomomemae

TO THE PUBLIC UPON REQUEST UNDER THE TEXAS PUBLIC INFORMATION ACT. FAILURE TO MAKE A

Of th e p ayro I I fo rm DESIGNATION RESULTS IN INFORMATION BEING AVAILABLE FOR PUBLIC ACCESS
.

SECTION 2: PAYROLL INFORMATION
ALL FIELDS ARE REQUIRED

A Presiding Judge must sign all payroll forms. s mvroercs. Ly 68 [ Tes

CLOCK-IN CAN'T BE BEFORE 6:00 A M.

A D O n (lj t f O r g e t t O W r i t e y O u TIME YOU LEFT POLLING PLACE: _;('Jﬁ__i)_ DA-M. @(VI t

| SECTION 3: DELIVERY OF ELECTION DAY KIT (IF YOU DID NOT DELIVER KIT SKIP TO SECTION 4)
also known as VUID number. st [t [ovems

Ve IF ONE VEHICLE, ARE YOU THE (CHECK ONE): D DRIVER %MPANK)N

. . . . .
A Time must be written in quarter hour and indicate SECTION 4 OATH AND SIGNATURES
“I, do solemnly swear (or affirm), that | have not dircctly or indirectly paid, offered, promised to pay, contributed, or promised to contribute any
a m O r m money or thing of value, or promised any public office or employment for the giving or withholding of a vote at the election or as a reward to
L] L] [ " secure my appointment or confirmation, whichever the case may be, [ will faithfully exccute the duties of the office of Election Clerk of the State
of Texas, and will to the best of my ability preserve, protect, and defend the Constitution and Laws of the United States and of this State, so help
me God.” And pursuant to Texas Election Code, Chapter 32, I hereby swear that | am a registered, qualified voter and that 1 was not appointed by
a person related to me within the first degree by Consanguinity and Affinity Kinship. Affinity Kinship (relationship by marriage) Consanguinity

A Exam p | e . Arrlved at 6 . OO a. m . and WO rked U ntl I 6 - 15 p . m . Kinship (retationship by blood) for purpose of interpreting nepotism as defined in VTCA Government Code, Chapter 573, Sec. 573021-.025
X gc,«m,mi- A \adfhows X« A)r" f— l\)&_,/i

Poll Worker Signature Presiding Judge Signature

Office Use Only: Total Hours: X - Delivery: § _Total Pay: §




LEAVING THE POLLING PLACE

A The Presiding Judge:
A reviews work schedules and assignments with the Clerks (Sec.32.072).

A treats Clerks uniformly in designating their working hours and duties
and in regulating temporary absences (Secs.32.072(c), 32.073(c)).

A When you leave the polling place for a long period of time, you need
to note the clockin and clockout time on your payroll form.

A Not noting these times on your payroll form is considered theft by
deception.

A The Elections Department will remove you and send a complete , :
l nvestigation to the Sheri ff 0s art



DRESS CODE

A Acceptable Attire:

A
A

Pants: Dress slacks, capris, khakis, cargo pants, and denim jeans.

Shirts, Tops and Jackets: Blouses, dress shirts, sweaters, casual shirts, polo shirts, cardigans,
turtlenecks, suit jackets, sport coats, and blazers. Long sleeve and short sleeve shirts must be
buttoned at all times.

Sleeveless Attire: Shoulder strap must be 2 inches wide. If the strap is less than 2 inches in width
must be accompanied by an overlaying jacket, sweater, cardigan, blazer, etc.

Skirts and Dresses: Casuals dresses, skirts, sheath dresses, and skorts. Length of the dress or
skirt should be no more than two inches above the knee.

FootWear: Dress shoes, dress heels, loafers, boots, flats, conservative walking shoes, clogs, and
tennis shoes. Feet must be covered at all times and toes should not be exposed.

Hats: Are allowed if worn for religious reasons.



DRESS CODE

A Unacceptable Attire:

A

> v >y >y >y D

Clothing that exposes too much of your back, chest, stomach, legs, or undergarments is not appropriate
the workplace.

A For example: Short skirts or shorts, tube tops, halter tops with spaghetti straps, off the shoulder tops,
tops with a low neck line, etc.

Extremely faded, frayed, bleached, or torn items of clothing.

Bib overalls

Athletic Wear: Biker shorts, spandex/lycra tops or bottoms, sweatpants, etc.
Clothing with any offensive images, words, or slogans.
Provocative/revealing/transparent attire

Foot Wear:Thongs, flfflops and any shoe that expose the entire toe area (excluding footwear prescribed
by a Physician is permissible if office receives a written request from a doctor).

A Hats:Athletic type hats/caps, visors or beanies.
A Any campaign attire (hats, shirts, pin buttons, etc.) is strictly prohibited during any election.



CUSTOMER SERVICE

A Remember to work as a TEAM!

A Create a pleasant atmosphere that reflects the El Paso County Elections Departme
mission of excellent customer service. Election Workers, please make every effort tc
maintain a pleasant and professional atmosphere and to resolve fairly any differenc

that may arise.
A Have fun! Greet voters with a smile.

cAN!




PEOPLE ALLOWED IN THE POLLING PLACE

1.
2.
3.
4.
5.

Election Judges and Clerks. (Secs. 32.071,32.072)

Poll Watchers and Inspectors. (Secs. 33.052, 34.002)

Peace Officers summoned or appointed by the Election Judge to preserve order. (Sec. 32.075)
Persons admitted to vote. (Sec. 63.001)

Children under 18 years old who are accompanying a parent who is admitted to vote. (Sec.
64.002(b))

Persons admitted to provide assistance to or to interpret for a voter who is entitled to assistance/an
Interpreter. (Secs. 61.032,64.032(c); 42 U.S.C.A.,1963ds5.D.C.W.D. Tex. Civil Action No.1:16+
00679RP)

Secretary of State and Staff. (Sec. 34.004)
Federal Observers. (Voting Rights Act, 42 U.S.C.A., Sec.1973(f))



PEOPLE ALLOWED IN THE POLLING PLACE

9.

10.
11.
12.
13.
14.
15.
16.
17.

Persons accompanying a disabled voter (curbside voting). (Sec. 64.009)

Election staff people delivering necessary supplies. (Sec. 51.004)

Sheriff delivering election supplies at the request of the county election officer. (Sec. 51.009)
Persons approved to assist with electronic voting equipment. (Secs.125.004, 125.006)
Emergency personnel, if needed.

Student participating in student election. (Sec. 276.007)

Officers specially appointed to assist in running student elections. (Sec. 276.007)

Voting system technicians. (Sec.125.010)

Primaries Only :The county chair of a political party conducting a Primary Eleatnay be in a
polling place during the voting period as necessary to perform administrative functions related to th
conduct of the election. (Sec. 172.1113)




EXIT POLLING

A The Presiding Judge may allow rehsruptive exit polling within the 100 foot boundaries
surrounding the polling place.

A The Presiding Judge must determine that such exit polling does not constitute either:
1. oLoiteringo6 in violation of Section 61. 0
2. A disruption of order or a contribution to a breach of the peace at the polling place.

A The Presiding Judge has discretion to tell persons conducting the exit poll to go beyond the
distance markers if their activities are disruptive to voters.

Texas Election Code, Sections 61.003(a), 32.075, 81.002



ELECTION POSTINGS AND SAMPLE BALLOT

Voter Complaint
Information
complaint bout the conduct

You ul:l}' report any

of this election. incfuding voting rights violations
and com| t local election officials
ction. fo:

NO CELL PHONES OR USE OF CERTAIN
DEVICES

NO MEDIA PERMITTED Notice
INSIDE POLLING PLACE

English/ Spanish
(11X17)
600 e
Lc,:;:&:(., HAVA and Your Voting Rights
Disability@jghts f::% gg
‘ - v i English/ Spanish T
English/ Spanish S le Ballot
ample Ballo NEW

English/ Spanish Yellow Form(s)

All postings and sample ballot must be visible to the voter immediately entering your polling place
(Secs.62.011,62.0111,62.0112,62.0115, 62.012, 85.036(1) and Penal Code, 46.03(a)(2)



VOTING MACHINE OF CHOICE POSTING

Attention Voter:
A During any election, the voter will be :
able to choose the voting machine of Your ballot can be cast at any voting

their choice. machine

A This posting must be visible to the . r .
voter.We recommend for the posting Atencion Votante:

to be posted behind the qualifying Puede emitir su boleta en cualquier
table. maquina de votacion

Posting will be printed in neogreen paper



AW7-7b
Prescribed by Secretary of State

NOTICE OF VOTING ORDER PRIORITY | .

Pursuant to Section 63.0013, Election Code:
An election officer may give voting order priority to individuals
with a mobility problem that substantially impairs the person’s

ability to move around.
e A person assisting an individual with a mobility problem may also, at the individual’s
request, be given voting order priority.
o Disabilities and conditions that may qualify you for voting order priority include paralysis,
lung disease, the use of portable oxygen, cardiac deficiency, severe limitation in the ability

A T h e P reS i d I n g \J u d g e m a_y aI I OW a Vote r With to walk due to arthritic, neurological, or orthopedic condition, wheelchair confinement,

arthritis, foot disorder, the inability to walk 200 feet without stopping to rest, or use of a

brace, cane, crutch, or other assistive device.

mobility problems, and any assistant if requested, e o e g oo ity an e cepd o i efre

. . others in Ii.ne to vote at that Pollling plat.:e, rrnay indi.cate this t.o any election officer serving
to be moved forward in line and be processed e ot v A
before other individuals who arrived to the AVISO DE PRIORIDAD DE ORDEN DE VOTACION

De conformidad con la Seccién 63.0013, Cédigo Electoral:

pOI | | n g p I ace befo re th e Vote r Un oficial de elecciones puede dar prioridad de orden de votacién

a individuos con un problema de movilidad que dificulta
sustancialmente la capacidad de la persona para moverse.

A An E I eCti O n WO rke r Can n Ot req u i re a Voter e Una persona que asiste a un individuo con un problema de movilidad también puede, a

peticién del individuo, ser dado prioridad en el orden de votacién.

: : : - : e Discapacidades y condiciones que pueden calificarle para prioridad de orden de votacién
re q u e Stl n g Votl n g O rd e r p rl O rlty to S u b m It p ro Of incluyen paralisis, enfermedad pulmonaria, el uso de oxigeno portatil, deficiencia cardiaca,
limitacion severa en la habilidad para caminar debido a condiciones artriticas, neuroldgicas
f h b M I - b I u ortopédicas, confinamiento de silla de ruedas, artritis, trastorno de pie, la incapacidad
O t e m O I Ity p ro e m . para caminar 200 pies sin parar para descansar, o el uso de una abrazadera, bastdn,
muleta u otro dispositivo de ayuda.
e Votantes que desean recibir prioridad de orden de votacion, y ser aceptados para votar
antes que otros en la fila para votar en el lugar de votacion, pueden indicar esto a
cualquier funcionario de elecciones que prestan servicios en el lugar de votacion. El juez
presidente de elecciones determinara si el votante y el asistente del votante, si es
aplicable, seran adelantado al frente de la linea.




NOTICE OF APPROVED
FORMS OF ID

A Photo ID postings, available in English and
Spanish, must be placed at thatrance
door to your polling placeso it is visible
to voters as they enter. (Sec. 62.016).




