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WRIT OF ELECTION

Á Political parties nominate Election Workers during the following elections:

Á Primary and Primary Runoff

Á November General

Á For any other election, Presiding Judges, Alternate Judges and Clerks are not appointed by the parties.

Á As an Election Worker, you must remember that all election questions, issues and/or 

concerns will be addressed by the El Paso County Elections Department at all times.

Á Your Writ of Election is in contract and in writing with the entities and you must confirm your 

acceptance as a worker with Vanessa Ruiz by the deadline provided on your writ.



NEPOTISM
Election Judges, are public officials and public officers. Pursuant to the Texas Government Code, Chapter 573, public officers 
are prohibited from appointing family members within the first, second and third degrees by consanguinity or 
affinity to positions directly compensated from public funds. Please see table below:

First Degree Second Degree Third Degree

Spouse

Mother and spouse

Father and spouse

Daughter and spouse

Son and spouse

Mother-in-law

Father-in-law

Stepdaughter

Stepson

Granddaughter andspouse

Grandson and spouse

Grandmother and spouse

Grandfather and spouse

Sister and spouse

Brother and spouse

Sister-in-law

Brother-in-law

Grandmother-in-law

Grandfather-in-law

Step-granddaughter

Step-grandson

Half-sister and spouse

Half-brother and spouse

Stepsister and spouse

Stepbrother and spouse

Great-grandmother and spouse

Great-grandfatherand spouse

Great-granddaughter and spouse

Great-grandson and spouse

Niece and spouse

Nephew and spouse

Aunt and spouse

Uncle and spouse

Half-aunt and spouse

Half-uncle and spouse

Great-grandmother-in-law

Great-grandfather-in-law

Aunt-in-law

Uncle-in-law

Niece-in-law

Nephew-in-law

Step-great-granddaughter

Step-great-grandson

Step-niece and spouse

Step-nephew and spouse



ELECTION DAY BAG PICK-UP

Presiding Judge:

Pick-up your bag before Election Day at one of the following locations:

Á You must call Vanessa Ruiz no later than Thursday, November 1st to choose a pick-up location.

Á If you cannot pick-up your bag, the appointed Alternate Judge must pick-up the bag.

Á When picking up the bag, please verify all supplies are inside the bag before leaving the location. A checklist will 
be provided by our office.

Á You are responsible for returning all of the items listed on the checklistso be sure to review it carefully.

Area Location Date Times

East ElPaso County-Justice Warehouse, 3850 Justice Dr. Sunday,Nov. 4th 12 p.m. to 4 p.m.

West El Paso County NorthwestAnnex, 435 Vinton Rd. Sunday, Nov.4th 12 p.m. to 4 p.m.

Central Bassett Place, 6101 Gateway Blvd. (Suite across from Target)Monday, Nov.5th 9 a.m. to 6 p.m.



BEFORE ELECTION DAY

ÁReview your training materials:

Á Election Day binder

Á Poll Pad Training Guide (Available on our website, www.epcountyvotes.com)

Á Video: Electronic Poll Pad Demonstration (Available on our website, www.epcountyvotes.com) 

Á Handbook of Election Judges and Clerks (Updated January 2018)

ÁPoll Watcherõs Guide (Updated January 2018)

Á Texas Poll Worker Training Guide to Working with Voters with Disabilities



CONSTITUTIONAL 

OATH

ÁThe Statement of Officer must be 

completed before the Constitutional 

Oath of Office is administered. 

ÁEach oath that is administered is valid 

for the duration of the election officerõs 

term of office and shall be filed with the 

election records, Elections Department.

Priscilla Morales

Priscilla Morales

Priscilla Morales

Alternate Judge

John Sm ith

Pri scill a Mor a l es

10/23/2018

El Paso County Elections

Example



REMEMBERé

ÁArrive at your assigned polling place no later than 6:00 a.m. to set-up equipment, organize 

forms, etc.

ÁPresiding Judge, please call the Poll Worker Support Line at (915) 546-2154 to check-in as 

soon as you enter your polling place no later than 6:15 a.m. and provide a number of 

Election Workers.

ÁAbout 15 minutes before your polling place opens, administer the òOath of Election Judges 

and Clerksó for your Election Workers and yourself. Return completed oath inside Envelope 

#2.

The Texas Election Code states that your polling place must be open to voters by 7:00 a.m. for voting 

(Sec. 41.031).



POLLING PLACE

ÁPresiding Judge, Alternate Judge & Clerks:

ÁBe professional when communicating with the staff of 

the facility that youõve been assigned to.

ÁShould any issues or concerns arise (facility, facility staff, 

voters, electioneers, etc.) you must contact the 

Elections Department at (915) 546-2154.

ÁDo not take it upon yourself to make any decisions on 

behalf of the Elections Department. 



POLLING PLACE

Presiding Judge:

Á Make sure you receive your polling place contact information flyer when you pick-up your supplies.

Á Call your point of contact at least a day before the election to ensure he/she will be there to open 

your polling place by 6:00 a.m.

Á Should polling place personnel request to move you to a different location/room/area aside from 

whatõs on the flyer, call the Poll Worker Support Line at (915) 546-2154.

Á Do not make any decisions or changes regarding polling place location/room/area before contacting 

the Elections Department first.

Á This information is written in contract and must be handled by the El Paso County Elections 

Department. 



PAYROLL

Á All Election Workers must write their social 
security number legibly. Make sure it is the 
correct number as any minor misspellings will 
only delay the payroll process. 

Á Presiding Judge and Clerk must sign at the bottom 
of the payroll form.

Á Presiding Judge must sign all payroll forms.

Á Donôt forget to write your Voter Unique Identifier, 
also known as VUID number.

Á Time must be written in quarter hour and indicate 
a.m. or p.m.

Á Example: Arrived at 6:00 a.m. and worked until 6:15 p.m.

Example



LEAVING THE POLLING PLACE

ÁThe Presiding Judge:

Á reviews work schedules and assignments with the Clerks (Sec.32.072).

Á treats Clerks uniformly in designating their working hours and duties 

and in regulating temporary absences (Secs.32.072(c), 32.073(c)).

ÁWhen you leave the polling place for a long period of time, you need 

to note the clock-in and clock-out time on your payroll form. 

ÁNot noting these times on your payroll form is considered theft by 

deception.

ÁThe Elections Department will remove you and send a complete 

investigation to the Sheriffõs Department.



DRESS CODE 

Á Acceptable Attire:

Á Pants: Dress slacks, capris, khakis, cargo pants, and denim jeans.

Á Shirts, Tops and Jackets: Blouses, dress shirts, sweaters, casual shirts, polo shirts, cardigans, 
turtlenecks, suit jackets, sport coats, and blazers. Long sleeve and short sleeve shirts must be 
buttoned at all times.

Á Sleeveless Attire: Shoulder strap must be 2 inches wide. If the strap is less than 2 inches in width 
must be accompanied by an overlaying jacket, sweater, cardigan, blazer, etc.

Á Skirts and Dresses: Casuals dresses, skirts, sheath dresses, and skorts. Length of the dress or 
skirt should be no more than two inches above the knee.

Á Foot Wear: Dress shoes, dress heels, loafers, boots, flats, conservative walking shoes, clogs, and 
tennis shoes. Feet must be covered at all times and toes should not be exposed.

Á Hats: Are allowed if worn for religious reasons.



DRESS CODE

Á Unacceptable Attire:

Á Clothing that exposes too much of your back, chest, stomach, legs, or undergarments is not appropriate for 
the workplace. 

Á For example: Short skirts or shorts, tube tops, halter tops with spaghetti straps, off the shoulder tops, 
tops with a low neck line, etc.

Á Extremely faded, frayed, bleached, or torn items of clothing.

Á Bib overalls

Á Athletic Wear: Biker shorts, spandex/lycra tops or bottoms, sweatpants, etc.

Á Clothing with any offensive images, words, or slogans.

Á Provocative/revealing/transparent attire

Á Foot Wear: Thongs, flip-flops and any shoe that expose the entire toe area (excluding footwear prescribed 
by a Physician is permissible if office receives a written request from a doctor).

Á Hats: Athletic type hats/caps, visors or beanies.

Á Any campaign attire (hats, shirts, pin buttons, etc.) is strictly prohibited during any election.



CUSTOMER SERVICE

ÁRemember to work as a TEAM!

ÁCreate a pleasant atmosphere that reflects the El Paso County Elections Department 

mission of excellent customer service. Election Workers, please make every effort to 

maintain a pleasant and professional atmosphere and to resolve fairly any differences 

that may arise. 

ÁHave fun! Greet voters with a smile.



PEOPLE ALLOWED IN THE POLLING PLACE

1. Election Judges and Clerks. (Secs. 32.071, 32.072)

2. Poll Watchers and Inspectors. (Secs. 33.052, 34.002)

3. Peace Officers summoned or appointed by the Election Judge to preserve order. (Sec. 32.075)

4. Persons admitted to vote. (Sec. 63.001)

5. Children under 18 years old who are accompanying a parent who is admitted to vote. (Sec. 

64.002(b))

6. Persons admitted to provide assistance to or to interpret for a voter who is entitled to assistance/an 

interpreter. (Secs. 61.032, 64.032(c); 42 U.S.C.A., 1973aa-6; U.S.D.C.W.D. Tex. Civil Action No.1:15-cv-

00679-RP)

7. Secretary of State and Staff. (Sec. 34.004)

8. Federal Observers. (Voting Rights Act, 42 U.S.C.A., Sec.1973(f)) 



PEOPLE ALLOWED IN THE POLLING PLACE

9. Persons accompanying a disabled voter (curbside voting). (Sec. 64.009)

10. Election staff people delivering necessary supplies. (Sec. 51.004)

11. Sheriff delivering election supplies at the request of the county election officer. (Sec. 51.009)

12. Persons approved to assist with electronic voting equipment. (Secs.125.004, 125.006)

13. Emergency personnel, if needed.

14. Student participating in student election. (Sec. 276.007)

15. Officers specially appointed to assist in running student elections. (Sec. 276.007)

16. Voting system technicians. (Sec.125.010)

17. Primaries Only : The county chair of a political party conducting a Primary Election may be in a 

polling place during the voting period as necessary to perform administrative functions related to the 

conduct of the election. (Sec. 172.1113)



EXIT POLLING

Á The Presiding Judge may allow non-disruptive exit polling within the 100 foot boundaries 

surrounding the polling place.

Á The Presiding Judge must determine that such exit polling does not constitute either:

1. òLoiteringó in violation of Section 61.003(a) of the Code or;

2. A disruption of order or a contribution to a breach of the peace at the polling place.

Á The Presiding Judge has discretion to tell persons conducting the exit poll to go beyond the 

distance markers if their activities are disruptive to voters.

Texas Election Code, Sections 61.003(a), 32.075, 81.002



ELECTION POSTINGS AND SAMPLE BALLOT

All postings and sample ballot must be visible to the voter immediately entering your polling place           
(Secs. 62.011, 62.0111, 62.0112, 62.0115, 62.012, 85.036(1) and Penal Code, 46.03(a)(2)

English/ Spanish

English/ Spanish

English/ Spanish

(11X17)

English/ Spanish

Sample Ballot

Yellow Form(s)
NEW



VOTING MACHINE OF CHOICE POSTING

Á During any election, the voter will be 

able to choose the voting machine of 

their choice. 

Á This posting must be visible to the 

voter. We recommend for the posting 

to be posted behind the qualifying 

table.

Posting will be printed in neon green paper



NOTICE OF VOTING ORDER PRIORITY

ÁThe Presiding Judge may allow a voter with 

mobility problems, and any assistant if requested, 

to be moved forward in line and be processed 

before other individuals who arrived to the 

polling place before the voter.

ÁAn Election Worker cannot require a voter 

requesting voting order priority to submit proof 

of the mobility problem. 



NOTICE OF APPROVED 

FORMS OF ID

ÁPhoto ID postings, available in English and 

Spanish, must be placed at the entrance 

door to your polling placeso it is visible 

to voters as they enter. (Sec. 62.016).


