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Election Day
Voting Center List

Scan Code below to access the Election
Day Voting Centers.




Election Day
Opening Instructions

1.HotSpot (MiFi)

2.Poll Pad Opening

3.DS200 Opening Instructions
4.ExpressVote Opening Instructions
5.ExpressTouch Opening Instructions




Hot Spot (MiFi)

TURN HOTSPOT ON FIRST!




POLL PAD

OPENING INSTRUCTIONS
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OPENING PROCEDURES
POLL PAD SETUP

1. POWER ON HOTSPOT

To POWER ON the Hotspot, press the Power Button located on
the top right-hand side. Press and hold the power button until the
Verizon logo appears. Allow the Hotspot to completely power on
and set aside. (Hotspot will look exactly like the image on the left
when powered on).

2. ATTACH STAND ARM

To attach the stand arm to the iPad shell, press the buttons on
the side of the arm, and place in circular opening. Release
buttons and rotate the arm until you hear a click.

3. CONNECT ARM TO BASE

Take arm and place into Poll Pad Base. Once attached rotate
iPad making sure the camera is on top, oriented in a landscape
position.

4. ATTACHED PHOTO ID TRAY

Attached the ID tray to the iPad using the mounting clip. Once
attached, insert stylus into the holding slot.




OPENING PROCEDURES
POLL PAD SETUP

5. LOCATE PRINTER

| Open the transport case, remove printer, printer power adapter
SRsce and power cord.

-

Remove Poll Pad charger @ \ﬁ

9. CONNECT TO POWER ADAPTER

Connect the power cord to the power adapter.
NOTE: Ensure secure connection.

8. CONNECT TO PRINTER

Plug the connector into the back of the printer with arrow on
the cable facing down.

7. CONNECT TO POLL PAD

Plug the charging connector into the side of the poll pad.

6. CONNECT TO PRINTER

Plug the connector into the back of the printer with the flat side
facing down.




OPENING PROCEDURES
POLL PAD SETUP

10. PLUG POLL PAD & PRINTER INOT SURGE PROTECTOR

Plug your POLL PAD and PRINTER into a SURGE PROTECTOR.

NOTE: Make sure you check-in table is close to the wall outlet, or
you have an extension cord available.

11. TURN PRINTER ON

The ON/OFF button is on the front of the printer. Press the ON/OFF
button until the button turns blue, and you hear a beep sound. If you do
not see a blue power button light, check that the connections are
securely plugged into the power adapter, and the surge protector is
turned on and the outlet has power.

12. POWER ON POLL PAD

Press of the power button on the top left edge of the unit until you see
the Apple icon, then release. The iPad will power on.




OPENING PROGEDURES
POLL PAD SETUP

13.HOME SCREEN CHECKLIST

e Name of Jurisdiction
Election Name and Date
Polling Place Location is Correct (Most Important)
Check-in Count =0
Battery Life is Close to Full (90% or greater)

14. PRINTER CONNECTIVITY

Printer is connected once the printer icon is green.

15. PRINTER ICONS & COLORS

=)
=)

Poll Pad is paired with the printer.

Poll Pad recognizes the printer and is currently in the
process of pairing with the device.

Poll Pad is not paired with the printer. Check that all
power cords are securely fastened.




OPENING PROCEDURES
POLL PAD SETUP

16. MULTI-PEER ICON & COLORS

Poll Pad is currently connected and synchronizing
with the other precinct\\t Poll Pads.

The number inside of the blue circle indicates the
number of precinct units the Poll Pad is connected.

Poll Pad recognizes the presence of other precinct
Poll Pads but is not connected or synchronized with
these units.

O O The Poll Pad is currently disconnected and not
O O synchronizing with the other precinct Poll Pads.

17. CLOUD SYNC INCONS & COLORS

Poll Pad is currently connected and synchronizing with the
@ Central Election database.

Poll Pad is in the process of connecting to the Central
Election database.

Poll Pad is currently disconnected and not synchronizing

Q) with the Central Election database.

18. YELLOW ENVELOPE ICON

Please check your messages whenever you see a number
on the YELLOW ENVELOPE ICON.



POLL PAD CLOSING PROCEDURES

1. Disassemble Poll Pad
2. Place each Poll Pad item in designated area inside green case.

(Make sure the Poll Pad Cords are neatly wrapped when storing them away).
3. Hotspot

a. Make sure Hotspot is turned off.
b. During Early Voting return Hotspot inside black bag with clear backing.
c. During Election Day return Hotspot inside orange bag with clear backing.
4. Close latches on green case.
5. Secure green case with lock.



DS200 ELECTION DAY
OPENING INSTRUCTIONS




DS200 ELECTION DAY
OPENING INSTRUCTIONS

Before starting the Opening Procedures, be sure you have the barrel (larger) key, election password, and the ballot box (silver) key located in the Orange Bag

. Locate the back door of the DS200.
. Use the silver key to unlock and extract the power cord.
. Plug the DS200 power cord directly into a surge

protector.
Power surge protector to a working outlet. (Make
sure you have power).

6.
7.
8.
.
9.

Locate the Auxiliary Ballot Compartment.

. Verify the seal number* and break the RED TAIL

SEAL. Unlock door with silver key to check that the
tray is empty. Once checked, close door and lock with
silver key.

Reseal with a RED TAIL SEAL.

Place broken tail seals in the YELLOW BANK BAG.
Locate the Main Ballot Compartment. Verify the seal
number* and break the GREEN TAIL SEAL.

Use the small silver key to unlock the RED LOCK.

Note: Verify that the seal number matches the seal
number on the log sheet. Record new serial numbers on
the log sheet.

10.

11.

12.

13.
14.

15.

Using the silver key unlock the Main Ballot
Compartment door, extract the Blue Ballot Box, and
check that the ballot box is empty.

Please verify there is a blue seal within plastic pocket
located in front of Blue Ballot Box.

Once verified, close the flaps and reinsert the Blue
Ballot Box.

Once the box is inside, open the flaps.

Close and lock the Main Ballot Compartment door using
your silver key and reseal the Main Ballot Compartment
with the RED LOCK and new GREEN TAIL SEAL.
(Record new serial number on the log sheet).

Place broken tail seals in the YELLOW BANK BAG.




DS200 ELECTION DAY
OPENING INSTRUCTIONS

16. Locate the DS200 Ballot Box Lid. Verify and remove
the BLUE SEAL and attach the seal to the back of the
log sheet.

17. Using your silver key unlock lid, unlock latches, and
open the DS200 Ballot Box Lid, pull out key.

18. Using your larger barrel key unlock the screen, flip up
the screen, and pull-out key.

The DS200 will automatically power up.

***Please wait about a minute and a half for the
machine to power up. ***

19. Enter Election Code:
THIS CODE WILL BE LOCATED INSIDE THE
ORANGE BAG.

20. press the green “Accept” button.

Note: Use the “Shift” button for capital letters.

Caneel
Printing

21. The “Configuration Report” screen will appear. Please
press the red “Cancel Printing” button.

Note: Place any printed Configuration Report in
YELLOW BANK BAG.




DS200 ELECTION DAY
OPENING INSTRUCTIONS

Courthouse, EV F..x""c bty
Protected Count; 49

0 This voling device is ready for pell to be opened.

J Election definition found: Uniform Election
01 Courthouse, EV.

l Plugged into electricity!

Make sure the election definition is correct and that therele cepart paper i

Den't Open - v
i_Turn Off ‘x (

LA n BN

22. “This voting device is ready for the poll to be opened”
screen will appear. Please verify that there is a green
check mark before
“Election definition found” and “Plugged into
electricity.”

23. Then press the green “Open Poll” button.

Uniform Election
El Paso Ci
B HF M

Ballot Stat ounting Report

Printing report. Safe to remove Election Media.

24. The “Ballot Status Accounting Report” screen will
appear, let the report print.

Uniform
El Paso ¢
05/04/2019
B M# 135
Zero Totals Report

Printing report. Please wait...

Printing

25. Once the “Ballot Status Accounting Report” is finished
printing, the “Zero Totals Report” screen will appear and
print.

When the “Zero Totals Report” has finished printing, have
all poll workers sign and put the reports into the

YELLOW BANK BAG.




DS200 ELECTION DAY
OPENING INSTRUCTIONS

Election City
12/12/2020

Public Count: 0
Protected Count: 16

S
0 The poll is open and the voting device is now ready for voting.

For report options press "Report Options” now.
To start accepting ballots press "Go to Voting Mode".

Please close the access door and place the key D
in a secure location. Q

Show e How

Check your poll worker instructions for further details on poll opening tasks.

26. Ensure that the Public Count is zero. If it is not, call the
Elections Department at (915) 546-2154 for assistance.
Make sure the date, election and poll names are accurate.
Press the green “Go to Voting Mode” button.

Took  Help

B M & 1055 am

Insert Here

Continuar en
aspafiol

The DS200 is now ready for
Voting!




ExpressVote ELECTION DAY
OPENING INSTRUCTIONS




ExpressVote ELECTION DAY
OPENING INSTRUCTIONS

Before starting the Opening Procedures, be sure you have the barrel (larger) key, election password, and the ballot box (silver) key located in the Orange Bag.

l.&2. *It is preferred to have a team of 2 poll workers to set-up the

ExpressVote.
One person will stand behind the ExpressVote and one person will
stand in front of the ExpressVote.

1. The person behind will set their foot on the ExpressVote
base to provide weight.
(Keep foot on base at all times).

2. The person in front will locate the handles on the back of
the ExpressVote (one will have a yellow lever).

3. To lift the unit up, make sure you are holding both
handles. Push-up yellow lever and pull up the unit.
(Remember to lift with your legs).

4. Once the unit reaches the top, release yellow lever to
secure locking clip on top post.
(Make sure case locks before releasing both handles.)

5. The person behind the ExpressVote locates the green tabs.

Note: On the sides of the green tabs highlighted in green,
states the different positions the machine can be placed in.
(Lowering, seated, and standing).

6. Push the green tabs to unlock the unit. As you push the
green tabs; the person in front of the ExpressVote will be
lifting the case towards them to set it into position. The
person pushing the green tabs needs to let their partner
know when the machine is in “standing” mode.

7. Once it is in “standing” mode you will pull the green tabs
back to secure the unit into standing position.




ExpressVote ELECTION DAY
OPENING INSTRUCTIONS

10. 8. Unravel the power cord from its holder (located
at bottom of the machine).
9. Plug the input of the power cord into the back
of the machine.
10. Plug the output of the power cord of the first
ExpressVote into the surge protector.
Note: Plug surge protector to a working outlet.
(Make sure the surge protector has power).
11.
11. Daisy chain the remaining ExpressVote
machines to one another.
Note: Daisy Chain Output is located on the left side of
the machine below the ADA Keypad.
12.

ol ExpressVole

j e |
¢ B pEWy

12. Locate the BLUE SEAL on the front of the
ExpressVote machine.

a. Verify that the seal number matches the seal
number on the log sheet.

b. Remove the BLUE SEAL from each
ExpressVote machine and attach the seals to
the back of the log sheet.

Note: Log sheet will be found inside your binder.




ExpressVote ELECTION DAY
OPENING INSTRUCTIONS

13.

13. Unlock unit using the larger barrel key and lift
front lid of the ExpressVote.

14.

14. Close and lock the front main access
compartment door using the larger barrel key.

15.

17.

15. Using the larger barrel key, unlock and open the
access compartment door located on the left side
of the machine.

16. Locate the power switch.

17. Press the “ON” button to power the
ExpressVote.

Make sure ADA Keypad cord runs through cord door
opening.
18. Close and lock access compartment door using

the larger barrel key.

Note: The system startup will take several minutes.




ExpressVote ELECTION DAY
OPENING INSTRUCTIONS

19. ) , 19. Enter the Election Code on the screen.
() Enter Election Code
m—— CODE IS LOCATED IN THE
ORANGE BAG.
IHHHHH _{ HHHBH 20. Press the green “Accept” button.
afwlelrftivjulifolofflil]!
stock| als|dlfloglnljlk]l j .
x[:(vblm:fl’.m
ot e Note: Use the “Shift” button for capital letters.
DR DON’T PRESS CANCEL!!!
21.
+F Ready for Voting
B 21. The “Ready for Voting” screen will appear.
== a. Make sure all checkmarks are green.
Master Media: I:u:m’
@ Vo s = b. Confirm the date, election, and poll name is
= correct.
c. Press the blue “OK” button.
22.

ExpressVote

Welcome Screen:

22. Confirm the unit is plugged into AC power.
Make sure that both lights on the front of the unit

are green (lights are located near the headphone
jack).




ExpressVote ELECTION DAY
OPENING INSTRUCTIONS

23. You will find the ADA Key Pad on the left
handside of the ExpressVote (under the
compartment door).

Remove the ADA Key Pad and place it on the
front tray below the screen.

(Headphones will be found in your Black Bag).

24. On the lid you will locate the privacy flaps.
Extend the left and right flaps from each side of
the lid and lower the flaps to provide privacy for
the voter.

25. Make sure that each flap is aligned properly into
the side slots.




ExpressVote ELECTION DAY
OPENING INSTRUCTIONS

26.

26. The ExpressVote is set-up and ready to go.

Let the voting begin!




ExpressTouch ELECTION DAY
OPENING INSTRUCTIONS

:E

ExpressTouch




ExpressTouch (Curbside)
ELECTION DAY OPENING INSTRUCTIONS

Before starting the ExpressTouch Open Procedures, be sure you have the smaller barrel key, election password, & Supervisor Access Card located in the Orange Bag.

1. Unlock the blue latches located on the left side of the
machine.

2. Lift the Auxiliary AC outlet section (white portion). One
Person holds the white portion up.

3. Another person unravels and removes the power cord from
its holder, close the Auxiliary AC outlet section (white
portion) lock the blue latches.

4. Plug the power cord to the back of the machine and to the
surge protector. Green light will tun on once it is plugged in
correctly.

Note: Plug surge protector to working outlet.
(Make sure the surge protector has power).

5. 5. Locate the BLUE SEAL on the gray cover located in front
of the ExpressTouch, (Curbside Machine).

a. Verify that the seal number matches the seal number
on the log sheet.

b. Remove the BLUE SEAL from the ExpressTouch,
(Curbside Machine), and attach the seal(s) to the
back of the log sheet.

Note: Log sheet will be found inside your binder.




ExpressTouch (Curbside)

ELECTION DAY OPENING INSTRUCTIONS

6.&7.

6. Open the case by unlocking the black latches located
in the front of the machine.

7. Lift the gray cover.

8. Lift the unit up and secure the kickstand on the back of
the unit.

LeCcTION

9. Insert the Supervisor Card into the slot located at the
top of the ExpressTouch.

10. The Green light will come on under the power icon
(located at the top right corner of the Unit).
ExpressTouch will automatically start up.

Load Election

11. Enter the Election Code on the screen.

CODE IS LOCATED IN THE ORANGE BAG

12. Press the Blue “Accept” button.
Note: Use the “Shift” button for capital letters.

13. Remove Supervisor Card

14.

14. Poll and Devise Status screen will appear.
Press the Green Open Poll Button at the bottom.
The “Zero Total Report” will automatically print.

Have all poll workers sign and put the reports into the
Yellow Bank Bag.




ExpressTouch (Curbside)
ELECTION DAY OPENING INSTRUCTIONS

15. 15. “Enter Election Code Screen” will appear. To by-pass
insert Supervisor Card.
16. Welcome Screen:

16. Confirm the unit is plugged into AC power. Blue light
will turn on the top right corner of the screen.

LET THE VOTING BEGIN!




Election Day

Closing
Instructions

1.Poll Pad & Hot Spot Closing Instructions
2.DS200 Closing Instructions
3.ExpressVote Closing Instructions
4_ExpressTouch Closing Instructions




1. Once Poll Pad synchronizes at the end of the day, turn off Poll Pad.
2. Disassemble Poll Pad
3. Place each Poll Pad item in designated area inside green case.

(Make sure the Poll Pad Cords are neatly wrapped when storing them away).
4. Hotspot

a. Make sure Hotspot is turned off.

b. During Election Day return Hotspot inside orange bag with clear backing.
5. Close latches on green case.
6. Secure green case with lock.



DS200 ELECTION DAY
CLOSING INSTRUCTIONS




DS200 ELECTION DAY
CLOSING INSTRUCTIONS

To officially close the polls AT THE END OF THE DAY

1. Unlock the access door located directly in front of the
screen and press and hold down the “Close Poll” button for
3 seconds.

As you press the “Close Poll” button it will turn red and then turn
off.

To return to voting mode now, press "Don't Close - Keep
Voting".

To continue closing the poll, press "Close Poll'.

Check that there is réport paper in the voting madhip

closing the poll.
it

2. This screen will appear to confirm you are ready to close
the poll — press the red “Close Poll” button.

Rt 0 e A0 Ll
QIWIEIR|TIYIUITIOIPI{ ]|
(sexf AUSIDIFIGTHIIIKIL ]
z[xiclv]e n[mIF]7[7] o shn
Clgar i]-rl :Sl*ﬂéﬂ | Backspace

3. The “Override Code” screen will appear, please enter your
“Override Code”.

THIS CODE IS IN THE ORANGE BAG.
4. Press the green “Accept” button.

Note: Use the “Shift” button for capital letters.




DS200 ELECTION DAY
CLOSING INSTRUCTIONS

5. The “Ballot Status Accounting Report” screen will appear
and will print a report.

6. All poll workers must sign the “Ballot Status
Accounting Report.”

7. Once signed, place the report in the YELLOW BANK
BAG.

u This voling device has bc"eﬂ s;,c:esley dosed
Fo repr puins, pressRepor ptns” . 8. The “Successfully Closed” screen will appear, press the red

Chedk your poll worker Instructions for further details on poll o

( o] o

“Finished — Turn off” button to shut down the DS200.

The DS200 will begin shutting down.

Wait until the power button on the DS200 is no longer RED.

*** Removing the flash drive before shutdown is complete
could damage the equipment. ***

9.

10.

1.

12.
13.

14.

15.

16.

Remove the green seal from the Election Definition Flash
Drive and place the seal on the back of the log sheet. (Verify
that the serial number matches with the log sheet).

Remove the Election Definition Flash Drive.

Place the Election Definition Flash Drive into the
YELLOW BANK BAG.

Using your large barrel key, close and lock the access door.
Flip down the DS200 screen. Use your larger barrel key to
lock the screen.

Close the lid, secure the latches, use the silver key to lock
the lid.

Unplug the power cord and place it back into the backdoor
of the DS200.

Use silver key to close and lock the back door.

NOTE: YOU DO NOT NEED TO RE - SEAL THE DS200.




DS200 ELECTION DAY
CLOSING INSTRUCTIONS

17.

18.
19.

20.
21.
22.
23.

24.
25.

Locate the Main Ballot Compartment and break the
GREEN TAIL SEAL.

Using the smaller silver key unlock the RED LOCK.
Place broken GREEN TAIL SEAL in YELLOW
BANK BAG.

Using silver key, unlock and open the Main Ballot
Compartment door.

Close the flaps on the Blue Ballot Box.

Extract the Blue Ballot Box.

Close and lock Main Ballot Compartment door using the
RED LOCK.

Using silver and yellow key, lock Blue Ballot Box.

Use BLUE SEAL located at the front of the Blue Ballot
Box, inside clear plastic. Seal the Blue Ballot Box with
the seal. Judge and Alternate initial Blue Seal.

Place DS200 back where it was found.

Bring the BLUE BALLOT BOX
with you to the Justice warehouse.







ExpressVote ELECTION DAY
CLOSING INSTRUCTIONS

1. Lift privacy flaps and secure them back to the lid.

T ‘ 2. Using the larger barrel key, open access compartment door located
O Power : on the left side of the machine.

Official

3. Locate the power switch.

Voter
' 1. Press the “OFF” button to power down the ExpressVote. Make sure the

screen completely shuts off.

Make sure the ADA Keypad cord runs through cord door opening.

4. Close and lock access compartment door using the larger barrel
key.

5. Return ADA Keypad to where it was initially found (on the left
side of the machine, below the access compartment door).

6. Using the larger barrel key, unlock and open the front main access
compartment door.

7. Close the cover lid of the ExpressVote.

Make sure the ADA Keypad cord is inside the cover to close lid
properly.

8. Close and lock the front main access compartment door using the
larger barrel key.

9. Unplug Daisy Chains from each unit.

10. Unplug power cord from the back of each unit.

11. Unplug power cord of the first ExpressVote from surge protector.
12. Wrap power cord on its holder (located at the bottom of the
machine.)




ExpressVote ELECTION DAY
CLOSING INSTRUCTIONS

13.

14.

15.

16.

One person stands behind the ExpressVote and places their foot on
the base of the machine. One person stands in front of the
ExpressVote.

Person in front of ExpressVote will lift the unit slightly; the person
in back of ExpressVote will locate and push the green tabs. Once
tabs are pushed; person in front of ExpressVote will begin to lower
the unit to the stand.

Locate the handle with the yellow lever on the back of the
Expressvote.

Pushup the yellow lever and lower the ExpressVote to storage
position.

DO NOT SEAL THE EXPRESSVOTE MACHINES.
PLACE ALL ASSIGNED MACHINES BACK WHERE
THEY WERE FOUND.




ExpressTouch ELECTION DAY
CLOSING INSTRUCTIONS

:E

ExpressTouch




ExpressTouch (Curbside)
ELECTION DAY CLOSING INSTRUCTIONS

i gt (Vs 6.0.4.9)
1 Pow. o
:.

To begin voting, insert your card.

17. Press the bottom left corner of the screen where it says
Public Count.

18. Press the right top corner of the screen where it says
Mode.




ExpressTouch (Curbside)
ELECTION DAY CLOSING INSTRUCTIONS

19. “Enter Election Code Screen” will appear. Insert
Supervisor Card.

20. Supervisor Menu will appear.
Press on the BLUE CLOSE POLL button.

The “Ballot Status Accounting Report” will

print automatically. All poll workers must sign the “Ballot
Status Accounting Report”. Once signed place the report in
the YELLOW BANK BAG.

21. Device Closed and Collected Screen will appear.
22. Locate the blue seal on the access compartment door
located at the top of the unit.

Verify that the seal number matches the seal number on
the log sheet.

Device Closed and Collected
Safe to remove collection media

Ta print o consclidated results report, touch Print Report.

S Remove the BLUE SEAL from the ExpressTouch and
attach the seal to the back of the log sheet.
Note: Log sheet will be found inside your binder.

23. Use the small barrel key to unlock and open the access
compartment door.




ExpressTouch (Curbside)

ELECTION DAY CLOSING INSTRUCTIONS

24. Remove the green seal from the Election Definition
Flash Drive and place the seal on the back of the log
sheet.

Verify that the seal number matches the seal number on the log
sheet.

25. Remove the Election Definition Flash Drive.

26. Place the Election Definition Flash Drive into the
YELLOW BANK BAG.

11.

Pall and Device Status

Device Closed and Collected
Files saved lo.eekasiion media.

27. Device Closed and Collected Screen will appear.
Press the BLUE POWER OFF button.

12.

28. Confirm Shut Down Screen will appear.
Press the BLUE SHUT DOWN button.
It will start to POWER OFF.
Take out SUPERVISOR CARD.




ExpressTouch (Curbside)
ELECTION DAY CLOSING INSTRUCTIONS

13.-19.

29.

30.
31.
32.

33.

34.
35.

Release the kickstand from the back of the unit and lay
the unit down.

Close the gray cover.
Lock the black latches.

Unplug the black power cord from the surge protector
and from the back of the machine.

Unlock the blue latches located on the left side of the
machine.

Lift the Auxiliary AC outlet section (white portion).

Place the power cord back into the holder, (make sure
that both ends of the power cord clip on the holder), close
the Auxiliary AC outlet section (white portion). Lock the
blue latches.

NOTE: YOU DO NOT NEED TO RE-SEAL THE
EXPRESSTOUCH!

Place the ExpressTouch back where it was found.




ENVELOPES 2'S & 4'S
ELECTION DAY GUIDELINE

PLT. M. ENYELDPE Noud
PCT. M. ENMVELOPE Mo. 1




WHAT GOES INSIDE ENVELOPES 2’S & 4’'S?
ELECTION DAY GUIDELINE

At the end of the day, any completed forms must be distributed to appropriate authorities in
particular envelopes. The following forms must be placed in the correct envelope ready to
return to Justice Warehouse. Unused forms go back inside the Election Forms envelope.

ENVELOPE 2

Reasonable Impediment Declaration

Poll Watcher Certificate of Appointment

Notice of Total Number of Voters Who Have Voted

Oath of Election Judges and Clerks

Oath of Assistance

Oath of Interpreters

Election Day Seal Logs

Activation Cards & Provisional Ballot Bag-Seal Log

Register of Official Ballots/Ballot and Seal Certificate (White Copy)
. Information of Person that Provided Transportation to Seven or More Voters for
Curbside Voting.

1.
2.
3.
4.
5.
6.
7.
8.
9.
0

1

ENVELOPE 4

1. Statement of Residence if any
2. Texas Voter Registration Application (English/Spanish), if any
3. Register of Surrendered Ballots by Mail.

PCT. Ma. ENYELOPE Mo d
PCT. No. ENVELOPE No. 2




“How to.....”

1.Poll Pad Process Voter Instructions / Examples

2. ExpressTouch (Curbside Machine) Process Voter Instructions
3.Ballot by Mail

4.Process a Provisional Ballot

5.Cancel & Spoiled Ballot Instructions

6.Official Ballot Form

7.Payroll Form




POLL PAD
PROCESS VOTER
INSTRUCTIONS/EXAMPLES




ONLY FOR PRIMARIES!

During Primary Elections ONLY, voters will be prompted to select their party affiliation.
Once voter selects their party affiliation, instruct voter to press ACCEPT.




PROCESSING VOTERS
SEARCH BY SCAN BARCODE

1. VERIFY VOTER’S INFORMATION

Ask the voter to provide an acceptable form of ID. After verifying
the voter’s ID is valid, start the check-in process.

NOTE: The only ID’s that can be scanned are Texas ID’s
(Driver’s License or ldentification Card) DO NOT SCAN OUT
OF STATE ID’S.

3. SCAN VOTER’SID

Place his or her Texas ID (with the barcode facing the camera)
onto the ID tray.

NOTE: If the camera is unable to scan the voter's TX ID or if the
ID is not placed onto the ID tray within five seconds, the Poll Pad
will display “Barcode Scan Failed.” If this occurs, find the voter
using the manual search method.

2. POLLWORKER REMINDERS

Once the barcode is recognized, the “POLLWORKER REMINDER”
screen appears and instructs the Poll Worker to insert the activation
card into the printer. Press the “CONTINUE” button.

NOTE: PROVISIONAL AND CURBSIDE VOTERS WILL NOT
NEED TO INSERT AN ACTIVATION CARD.




PROCESSING VOTERS
SEARCH BY SCAN BARCODE

Maria Hortencia
Anchondo De Lopez

DOB: 11/11/1951
1405 BANKER RD, CANUTILLO, TX 79835

D e

236735 Acthe  DO2

842 AM Tha Jon 23
= MENU
El
EY

David Acosta Lopez
411 S OCHOA ST APT 9, EL PASO, TX 79901
Precinct 037 Split: 1

4. VOTER CONFIRMATION

The “VOTER CONFIRMATION” screen displays the voter’s
information. Verify and confirm that ALL voter information is
correct. Once confirmed press ACCEPT.

5. SIGNATURE CONFIRMATION

The “SIGNATURE CONFIRMATION" screen displays. At this
time, ROTATE screen and ask the voter to sign their name.
Once complete, rotate back and press “DONE SIGNING.”

6. POLL WORKER CONFIRMATION

The “POLL WORKER CONFIRMATION” screen will display.
Poll Worker will verify and confirm all information is correct.

If all information is correct, Poll Worker will initial in provided
field and press SUBMIT.



PROCESSING VOTERS
SEARCH BY SCAN BARCODE

i 7. VOTER PROCESSED

Good job! You successfully processed the voter. The printer will print
the activation card.

George Washington
Processed Successfully

NOTE: Judge or Alternate Judge will initial activation card.

Follow voting place protocol to direct voter to the EXPRESSVOTE
machine of their choice.




PROCESSING VOTERS
SEARCH BY MANUAL ENTRY

1. WHY SEARCH BY MANUAL ENTRY?

Since not every voter has a Texas ID’s (Driver’s License or
Identification Card), which can be scanned, you may have to
locate the voter using voter’s first and last name.

NOTE: Press “MANUAL ENTRY” button to enter voter's name
and last name.

2. ENTER VOTER’S NAME

With the on-screen keyboard, enter the first three (3) letters of
the voter’s last name in the first field, first name in the second
e vieir T v e 2 field, and then press SEARCH.

3. SELECT VOTER’S RECORD

| s Records matching the search criteria display on screen. Locate the
voter’s record (select the voter by touching
his/her record).

NOTE: Do not click on {(:)}icon, on left side of voter's
record.



PROCESSING VOTERS
SEARCH BY MANUAL ENTRY

4. IDENTIFICATION TYPES
The “IDENTIFICATION TYPES” screen displays 3 choices:

e Acceptable Photo ID — Voter does have an acceptable
form of ID but was not able to be pulled up on Poll Pad
by scanning ID.

e Supporting ID — Voter does not have one of the forms
of acceptable photo ID and cannot reasonably obtain
one. (Voter must execute a Reasonable Impediment
Declaration).

e No Photo ID - Voter will be processed provisionally.

5. Select ID TYPE to Proceed
6. Press PROCESS VOTER

Acceptable Photo ID

List of Acceptable Photo IDs
aco

7. POLLWORKER REMINDERS

GOBACK |

“POLLWORKER REMINDER" screen appears and instructs the Poll

Worker to insert the activation card into the printer. Press the
“CONTINUE’ button.

ind Curbside Voters will CHOOSE the *Provisional”
on the following screen

NOTE: PROVISIONAL AND CURBSIDE VOTERS WILL NOT
NEED TO INSERT AN ACTIVATION CARD.

8. VOTER CONFIRMATION

@ it i VOTER CONFIRMATION GOBACK ACCEPT ]

Verify voter information and tap accept to continue

I T, The “VOTER CONFIRMATION” screen displays the voter’s
~ Anchondo De Lopez information. Verify and confirm that ALL voter information is

DOB: 11/11/1951

1406 BANKER RD, CANUTILLO, T 70835 correct. Once confirmed press ACCEPT.

ID: Stams: Precinct: Split
6735 Active 002



PROCESSING VOTERS
SEARCH BY MANUAL ENTRY

9. SIGNATURE CONFIRMATION

The “SIGNATURE CONFIRMATION" screen displays. At
this time, ROTATE screen and ask the voter to sign their

name. Once complete, rotate back and press “DONE
SIGNING.”

i 10. POLL WORKER CONFIRMATION

_~ The “POLL WORKER CONFIRMATION’ screen will display. Poll
-~ Worker will verify and confirm all information is correct. If all

T | information is correct, Poll Worker will initial in provided field and
\G ‘ press SUBMIT.

11.VOTER PROCESSED

Good job! You successfully processed the voter. The printer will print
the activation card.

NOTE: Judge or Alternate Judge will initial activation card.

Follow voting place protocol to direct voter to the EXPRESSVOTE
machine of their choice.




PROCESSING VOTERS
SUSPENSE VOTER

1. LOOK UP VOTER

Look up the voter’s record using either the SCAN BARCODE or
MANUAL ENTRY instructions. You will notice the record contains a
= status, which reads, “SUSPENSE.”

2. IDENTIFICATION TYPES
The “IDENTIFICATION TYPES” screen displays 3 choices:

e Acceptable Photo ID — Voter does have an acceptable
form of ID but was not able to be pulled up on Poll Pad
by scanning ID.

,,,,,,,,,,,,,,,,,,, e Supporting ID - Voter does not have one of the forms
e of acceptable photo ID and cannot reasonably obtain
e gt one. (Voter must execute a Reasonable Impediment

Declaration).
e No Photo ID - Voter will be processed provisionally.

3. Select ID TYPE to Proceed
4. Press Process Voter

START OVER |

Accepts

Choose an ID from the left

5. FOLLOW PROMPT

BROWN, ARACELI | A prompt will appear reading “STATEMENT OF RESIDENCE.” Once

08/31/1985

e ~=== | Statement of Residence is completed, and voter provides proper

Precinct 129, Split 1

~ | identification, press CAST REGULAR BALLOT.

e voter o
e axldress in order to vote a regular ballat

i'e“"ﬁ*h“ o valid ID then they may only cast a Provisional




PROCESSING VOTERS
SUSPENSE VOTER

6. STATEMENT OF RESIDENCE

Provide voter with “STATEMENT OF RESIDENCE” please follow example below.

NOTE: Early Voting return in Daily Black Folder, Election Day return in Envelope #4

Exam Ie Instructions for Voting by Mail on Bac Yofer ID #1091234156
p (Al Dorso: Instrucciones si vota por comeo)

21-6 (3r2023) STATEMENT OF RESIDENCE

sm....,a._';..... For persons whose residence address does not match voter registration address.

CONSTANCIA DE DOMICILIO PERMANENTE
Para personas cuya direccidn no coincide con la que aparece en la lista oficial de votantes inscritos,

Last Name include suffix if sny First Name Middle Name (¥ any) | Former Name

Apeldo inclur sufio sl lo hay Nombre de pila Segundo nombre (si Apellido anterior

(Jr., Sr., W1 aphca)

Kennedy John F.
Residence Address: Street Address and Apartment Number, City, State, and Zip. Gender (Optional)

if none, describe where you live. (Do not include P.O. Box, Rural Route. or Business Address) | Sexo (Optativo)
Domicilio residencial: Nomero y calle. y nimero de apartamento. Ciudad, Estado. y Cédigo
postal. Si no existe un domaciio, describa donde vive (RO incluya apantados postales, nulas neales o direc- Male Masculino

cidn ded trabajo).
E] Female Femenino

123 Camelot Ave.

Mailing Address: Address, City, 5tate, and Zip: If mail cannot be delivered | Date of Birth: month, day, year
to your residence address. Direccidn postal: Namero y calle, y nimerno de Fecha de Nacmiento: mes, dia, afio
apartamenip, Ciudad, Estado, y Codigo postal si no se pusde entregar correa en

su domiciio residencisl) m@@l

City and County of Former City and County of Current Ti h N (Opti Incl
Residence in Texas Residence in Texas Area Code
Ciudad y condado de residencia snterior en | Cludad y condado de residencia actual en Teléfono (Optativo) — Incluya codigo de érea
Texas Texss
Texas Driver's License No. or Texas Personal 1.D. If no Texas Driver's License or Personal identifi-
No. (Issued by the Department of Public Safety) cation, give last 4 digits of your Soclal Security
MNo. de licencia de conducir de Texas o no. de identificacidn Numbaer.
personal de Texas (Expedito por & Departaments de Seguridad Si no tiene icencia de conducr de Texas o no. de identificacion

Prica) @ @ E E personal, proporcione los 4 Glimos digios de su nimero de
Seguro Sodal.

D | have not been issued a Texas Driver's License/Personal Identification Mumber or Social Security Number.
Yo no tengo una Licencia de condudr de Texas/Cédula de identidad personal de Texas o Numem de Seguro Social.

| understand that giving false information to procure a voler registration is perjury, and a erime under state and federal law.
Conviction of this crime may result in imprisonment up to one year in jail, a fine up to $4,000, or both. Please read all three
state-ments 1o affirm before signing. Entiendo que e dar nformactn islsa para chiener Una tarjets de registre shectoral constitye un debis
de perjurio bajo Las leyes estatales y federsles. La condena per este deliln puede resultar en encarcelamients de hasta un afio de ciroel, una
multa de hasta $4.000, o ambas cosas. Por faver lea caca una de kas res decaraciones antes de firmar

= | am a resident of this county and a U.S. citizen; and

= | have not been finally convicted of a felony, or if a felon, | have all of my i ling any term
of incarceration, parole, supervision, period of probation, or | have been pardoned; and
| have not been d by a final of a court g probate to be totally
ally or partially ¥ without the right to vote.
* SOy resicente aa @ste condacd y cudadano de s Estados Unidos: y
* no he sido B por un daliio g o8l 8oy un . he purgado mi pena por compilelo, incluyendo cualquier
P de . libertad L . periodo de libertad condaonal, o he sido indultado. y

* no he sido m-u.-nnrmuo por un falko finsl de un tibunal Que serce |8 jursScodn testamentaria que estoy totalments INCapactado
mentalmente sin derecho a vato

X M;.W ose 11 07/2023

Signature of Applicant or Agent and Relationship to Applicant or Printed Name of Applicant if Signed by Witness and
Date.

Firma del solicitante o su agente (apoderado) y relacidn de éste con el solicitante, o nomibre en letra del molde del solictante sila frma es la
de un tesfigo, y fecha.

VOTING BY MAIL:

The residence address on your application for ballot by mail does not match the residence address at
which you are registered to vote or the voter registrar has received informafion which indicates that you
may have moved. You must complete the enclosed statement of residence and retumn it in the camier
envelope with your marked (voted) ballot.

If the statement of residence is not returned, your ballot will not be counted.

Your statement of residence will be reviewed to determine that your permanent residence address is
still in the political jurisdiction before your ballot is counted. The residence address on the application
fior ballot by mail must be the same as the residence address on the statement of residence.  The
statement of residence will be forwarded to the voter registrar io change your voier registration records.
You will be mailed a new voting certificate indicating your new precinct (if applicable) and residence
address.

If it is determined that your residence address listed on this form is in a different county, this form will
be forwarded to the voter registrar of the new county to get your voter registration transferred. “ou will
receive a new voting cerfificate from the voter registrar in your new county.

dn Dee

You must sign the card. If you have any question you may call




PROCESSING VOTERS
SUSPENSE VOTER

7. POLLWORKER REMINDERS

“‘POLLWORKER REMINDER" screen appears and instructs the Poll
Worker to insert the activation card into the printer. Press the
“CONTINUE’ button.

NOTE: PROVISIONAL AND CURBSIDE VOTERS WILL NOT NEED
TO INSERT AN ACTIVATION CARD.

8. VOTER CONFIRMATION

e The “VOTER CONFIRMATION” screen displays the voter’s
‘ information. Verify and confirm that ALL voter information, is
correct. Once confirmed press ACCEPT.

9. SIGNATURE CONFIRMATION

The “SIGNATURE CONFIRMATION?” screen displays. At this time,
ROTATE screen and ask the voter to sign their name. Once
complete, rotate back and press “DONE SIGNING.”




PROCESSING VOTERS
SUSPENSE VOTER

10. POLL WORKER CONFIRMATION

The “POLL WORKER CONFIRMATION" screen will display. Poll
Worker will verify and confirm all information is correct. If all
information is correct, Poll Worker will initial in provided field and
press SUBMIT.

11.VOTER PROCESSED

Good job! You successfully processed the voter. The printer will print
the activation card.

NOTE: Judge or Alternate Judge will initial activation card.

Follow voting place protocol to direct voter to the EXPRESSVOTE
machine of their choice.



PROCESSING VOTERS
PROVISIONAL VOTER - NO PHOTO ID

L 1. LOOK UP VOTER

=== LOOK Up voter’s record using “MANUAL ENTRY” instructions.

2. IDTYPE

On ID TYPE screen choose 34 option “NO PHOTO ID”

Q= “wews ] 3, PROCESS PROVISIONALLY

No Photo ID

QU o © Press “PROCESS VOTER PROVISIONALLY,” because
(e - voter has NO PHOTO ID.

4. POLL WORKER REMINDER

B ‘POLL WORKER REMINDER" screen appears and instructs the Poll
| Worker to insert the activation card into printer. Before completing this
step, the Poll Worker will press the “CONTINUE” button.

| NOTE: PROVISIONAL AND CURBSIDE VOTERS WILL NOT NEED TO
| INSERT AN ACTIVATION CARD.




PROCESSING VOTERS
PROVISIONAL VOTER — NO PHOTO ID

5. VOTER CONFIRMATION

The “VOTER CONFIRMATION” screen displays the voter’s
information. Verify and confirm that ALL voter information, is
correct. Once confirmed press ACCEPT.

Sy ELECTION - MARCH 030
[ ElPasoTraining
asolraining o
choumousz VOTER CONFIRMATION | GOBACK ACCEPT
PROVISIONAL PROVISIONAL PROVISIONAL PROVISIONAL

Verify voter information and

O =« RENE MORALES

DOB: 12/06/1960
805 MARTHA GALE DR, EL PASO, TX 79912
VoterID:  Status: Precinct: Spit:

6. SIGNATURE CONFIRMATION

| The “SIGNATURE CONFIRMATION” screen displays. At this time,
e ezm| ROTATE screen and ask the voter to sign their name. Once
| complete, rotate back and press “DONE SIGNING.”

RENE MORALES

7. POLL WORKER CONFIRMATION

POLL WORKER
CONFIRMATION

The “POLL WORKER CONFIRMATION" screen displays. Poll
Worker will verify and confirm that all information is correct. If
correct, initial in the provided field and press SUBMIT on poll pad.

NOTE: You will find the Precinct and Split number on this screen,
to select the correct PAPER BALLOT.




PROCESSING VOTERS
PROVISIONAL VOTER - NO PHOTO ID

8. PRINTER ERROR

“PRINTER ERROR?” screen displays, it's just informing you that
there is no activation card inserted in printer. At this time, click
“PROCEED ANYWAY.”

9. ARE YOU SURE?

“ARE YOU SURE?” screen displays, press “YES.”

10. VOTER PROCESSED

Good job! You successfully processed the voter.

NOTE: You will also find the Precinct and Split number on this screen,
to select the correct PAPER BALLOT. Follow voting
place protocol and direct voter to PROVISIONAL TABLE.

George Washington

Processed Successfu




PROCESSING VOTERS
PROVISIONAL VOTER - NO PHOTO ID

12. VOTER PROCESSED - AFTER POLL PAD CHECK-IN

e Make sure you obtain the precinct number and split number, (if any), from the PollPad.

e Select the corresponding PAPER BALLOT for that precinct and split, if any.

e Place the SERIAL NUMBER, (SN sticker) on the paper ballot.

e Onthe PAPER BALLOT write the precinct number and split number, (if any).

e The Election Judge or Alternate must write or stamp “Provisional” on the back of the Paper Ballot.

o Election Judge or Alternate must initial the provisional ballot.

e Provide voter with PAPER BALLOT, GREEN AFFIDAVIT OF PROVISIONAL VOTER, and WHITE
SECRECY ENVELOPE.

e Voter marks selections on PAPER BALLOT.

o Voter inserts paper ballot on SECRECY ENVELOPE.

o Voter completes the front of the GREEN AFFIDAVIT OF PROVISIONAL VOTER, see example of below.

e Voter inserts WHITE SECRECY ENVELOPE inside GREEN AFFIDAVIDT OF PROVISIONAL VOTER and
seals it. Judge verifies envelope and marks, “NO PHOTO ID,” on back.

e Judge completes the back of the GREEN AFFIDAVIT OF PROVISIONAL VOTER and returns inserts the
PROVISIONAL BAG.



PROCESSING VOTERS
PROVISIONAL VOTER - NO PHOTO ID

13. AFFIDAVIT OF PROVISIONAL VOTER

Section 2

Prescibed by Secwy
Blecion Code Sec. 8401 L P ok [ ¢ ) [

Uniform 'El Paso County Colseum 110 17/2023 Lisa Wise
Affidavit of Provisional Voter (Declaracién Jurada de Votante Provisional) fsamrnumbenrmg DRE )

TO BE COMPLETED BY VOTER: | am a segishered voler of fhis polilical subdiision and in the precinc in mhich ol and have nnrmmbrmmamunw
subdision, havn not been fnally convicied of a felony or faeken, of my ding aery boem ol mw,ﬂaﬂ o

by & fnal jugment of 8 court exstcising o be Intally mentally i mmwmmmum.lwmmmmmmuw wdl
understand that I is 2 faiony of the 2 Segres 10 vwoln in an siaction for which | knowr || am nol wigls eniess | am convicted of an afempt, in which svent £ is 3 stale jal felony, PARA OUE EL VOTANTE L0 LLENE: Exoy Mty como wiants
o0 82 subviicn: poiltica y en of precinks &N 058l BSiDY NeNandD & volary BN 1o e VLD 0N @43 SACCHON (BN PASORA 0 por oDTen). So residente de 85 sbChEEN [, N0 he 3ido defriteaments dociarado cupabi de o delto grave 0 8
ey 6l i o 480 Griee, o Carnplih ol i Condens sk o period de secarorlaminto, hwmﬂ nwmuwmuhmm i 7o e T i un ks ol e i 30 081
Iagaloncion 36 umwmm ,  NSRENEC GUG @ L R0 rave da ¥ rad VoL an

a 1 . B NS Tl CONGONIN OF 19 INBSNTD. &0 C.OIIII!_ “ﬂmﬂ
Lt Nams |Incids lwuwmm 10 hay) Mg | Su nome dé pla Middhy Narma (f any) | Sagurete b (51 -OITH Mam [ NOTILg Ao
tierw)

Voler John
Residence Address. Streat Address and Apartrant Mumber, City, State, and ZIP. If none, describe where you live (Do not inchude P.D. Box. Rural R O Gémder [Optional) | Seaso |Oplato)
mm‘qnunu::mymam_&m.&mytmhﬂlhnmmmmnmmmml}a DFW
ejer]

Hxn " |‘mHEﬁQITﬁnEﬂ\ ~ e v P I T T —

LT, Bl
123 Main St., El Paso, TX 79901
Wailing Address: City, State, and ZIP H mail cannct be delresred to your residence address. | Direccion povial Ciudad, Estads y Codigo Postal {si o mpositle. %ﬂﬁm “-‘:rd‘hl..ﬂo

COMRSEONOeNci 3 su domiclo)]
P.0. Box 123, El Paso, TX, 78901 00 [E IREE

[ TA rtwer s Licensa Ne. or T4 Persenal LD Ro. [1ssued by CepL of Public Social No. st 4 digits required if you do ot have & T Deiver's. I have not been issued a TX Driver's Licensa Numibar,
Mimeno S0 52 Licencia de Conducir de Texas o de su Cixiia de ideniidad de Texas | Licenseer TX LD. Mumibsar) /| Nimeen de Seguen Social. (51 nofene 'TX Parsosal LD. Kumbsr or a Soclal Security Number,
expecida por el Depariaments de Seguridad Publica de Licencia de Condhuci de Texss i Cedila e Mentidad Parsonal de Texs, s Yo o B e Licercia de Coonducir da Teons, Cadiis

b NOOEENEE  |~esssemsdaret " oy | Shnateieidom

Check appropriate box: ARE YOU A UNITED) STATES CITIZENT Signature ol Voler | Firma del velarse
Marue ol cusedvo spropiada: Soy cadadanas s ks Extados Uridos Yeu Ko ]
s Ne X John Voter

Section 1

TO BE COMPLETED BY ELECTION JUDGE:
VOTER PRESENTED ACCEPTABLE FORM. OF IDENTIFICATION OR A SUPPORTING FORM - :
OF IDENTIFICATION AKD EXECUTED A REASONABLE INPEOIMENT DECLARATION |.umwnmwr.mmnmammwmmmsp
W

[ Yes [Ino FOR VOTERS WHO DID NOT PRESENT ACCEPTABLE PHOTO IDENTIFICATION AT THE POLLNG PLACE
REASONTFOR VO/TING PRIVESIOMALLY: _ Voter presented form o entifcation O  supgrting borm o dentificaton ang

1% Failed o present acceptable form of pholo identfication, a supporing m;mmmmmmsmmdwm
Torm of identsh Wi uted R Impediment disabiity exemplion within § calendar days

Declaration, o voler regestrabion certhcate wih exemphon ' msmmpmmm
Vet nal on s of registesed volers, I witin & calenda days of electon day.

Ve mal on list, regestered in another precinct , Esled in categories 144 above,
Viter an st of people who voled early by mail, and voler has not
sumendered mai balot, presented 8 Matice of Improper Delvery, o
preseried Notice of Sumendered Balll.
[ Visting alter 700 p.m. due 16 court order.
6. Voler on kst bul registered residence address i outsde
the paltical
w;:wums&um; When

8 Ohu'. (Please explain)

Swom and subseribed to belore me s dote: 1012402023

Flor Lo
Signature of Election Judge

Action taken by the Early Voting Ballot Board: [ ] ACCEPTED [JREJECTED  Signature of Ballot Board Judge:

e Voter completes the front of the GREEN AFFIDAVIT OF PROVISIONAL VOTER.
e Judge completes the back portion of the GREEN AFFIDAVIT OF PROVISIONAL VOTER




PROCESSING VOTERS
PROVISIONAL VOTER — ABSENTEE BALLOT REGEIVED

1. LOOK UP VOTER

Look up the voter’s record using either the SCAN BARCODE or
MANUAL ENTRY instructions.

NOTE: Follow these steps if voter DOES NOT
surrender BALLOT BY MAIL.

2. IDENFICATION TYPES
S " IDENTIFICATION TYPE screen pops up.
Choose the ID provided by the voter that applies.
Press “PROCESS VOTER.”

= ] 3- SELECT VOTER RECORD

Voter record will be highlighted in red, with a voter status of
ABSENTEE RECEIVED. Select voter record to proceed.




PROCESSING VOTERS
PROVISIONAL VOTER — ABSENTEE BALLOT REGEIVED

4. VOTER HAS RETURNED AN ABSENTEE BALLOT

The VOTER HAS RETURNED AN ABSENTEE BALLOT

screen appears, press PROCEED. Since the voter returned his/her ballot by mail,
ONLY A PROVISIONAL BALLOT may be issues. Press “PROVISIONAL
BALLOT.”

NOTE: If a voter's Absentee Ballot was REJECTED, ballot can be
surrendered. Follow surrendered ballot process. Follow pg. 34, step 3.

5. POLL WORKER REMINDER

e =™ pOLL WORKER REMINDER'’ screen appears and instructs the Poll
Worker to insert the activation card into printer. Before completing
~this step, Poll Worker must press the “CONTINUE” button.

NOTE: PROVISIONAL AND CURBSIDE VOTERS WILL NOT
NEED TO INSERT AN ACTIVATION CARD.

“Provisional and Curbside Voters will CHOOSE the *Provisional”
ftion button an the following screen

6. VOTER CONFIRMATION

| “VOTER CONFIRMATION" screen displays the voter’s information.
= MAR“*SAB,’-“SACOSTA | Verify and confirm that ALL voter information, is correct. Once
confirmed press ACCEPT.

750196 Acthe 135 1




PROCESSING VOTERS
PROVISIONAL VOTER — ABSENTEE BALLOT REGEIVED

7. SIGNATURE CONFIRMATION

The “SIGNATURE CONFIRMATION?” screen displays. At this
time, ROTATE screen and ask the voter to sign their name.
Once complete, rotate back and press “DONE SIGNING.”

8. POLL WORKER CONFIRMATION

The “POLL WORKER CONFIRMATION” screen will appear. Poll
Worker will verify and confirm that all information is correct. If
correct, initial in the provided field and press SUBMIT.

NOTE: You will find the Precinct and Split number on this
screen, to select the correct PAPER BALLOT.

9. PRINTER ERROR

“PRINTER ERROR?” screen displays, it’s just informing you that
there is no activation card inserted in printer. At this time, press
“PROCEED ANYWAY.”

10. ARE YOU SURE?

“ARE YOU SURE?” screen displays, press “YES.”




PROCESSING VOTERS
PROVISIONAL VOTER — ABSENTEE BALLOT REGEIVED

11. VOTER PROCESSED

Good job! You successfully processed the voter.

George Washington

Processed Successfuty NOTE: NOTE: You will also find the Precinct and Split number on this
o 7 screen, to select the correct PAPER BALLOT. Follow voting
place protocol and direct voter to PROVISIONAL TABLE.

12.VOTER PROCESSED - AFTER POLL PAD CHECK-IN

e Make sure you obtain the precinct number and split number, (if any), from the PollPad.

e Select the corresponding PAPER BALLOT for that precinct and split, if any.

o Place the SERIAL NUMBER, (SN sticker) on the paper ballot.

e On the PAPER BALLOT write the precinct number and split number, (if any).

e The Election Judge or Alternate must write or stamp “Provisional” on the back of the Paper Ballot.

o Election Judge or Alternate must initial the provisional ballot.

e Provide voter with PAPER BALLOT, GREEN AFFIDAVIT OF PROVISIONAL VOTER, and WHITE
SECRECY ENVELOPE.

o \oter marks selections on PAPER BALLOT.

e \Voter inserts paper ballot on SECRECY ENVELOPE.

e Voter completes the front of the GREEN AFFIDAVIT OF PROVISIONAL VOTER, see example of below.

e Voterinserts WHITE SECRECY ENVELOPE inside GREEN AFFIDAVIDT OF PROVISIONAL VOTER
and seals it. Judge verifies envelope and marks, “VOTER ON LIST OF PEOPLE WHO VOTED EARLY
BY MAIL, AND VOTER HAS NOT CANCELLED MAIL BALLOT APPLICATION,” on back.

e Judge completes the back of the GREEN AFFIDAVIT OF PROVISIONAL VOTER and returns inserts
the PROVISIONAL BAG.



PROCESSING VOTERS
PROVISIONAL VOTER — ABSENTEE BALLOT RECEIVED

13. AFFIDAVIT OF

Section 2

PROVISIONAL VOTER

Tree of Beetie | Tge de Biveste.

Dol I

e
Pesbed by e ol s Pcicage doveusn
Evechon Gade e 84011 . brd

Uniform ELP;

T
|n-. e Procic e pas vole [ 6 s

110 11772023 [== Lisawise

Affidavit of PI’O\'ISIOHal Voter (Declaracion Jurada de Volante Provisional) fﬂaﬁarnumbenfusmg DRE )

person of by mal). | am & resdent of s political

mwmdwmulmwml oo dormned

giving sl inormabion under oalh is & misdemsancy, and |

VOTANTE LOLLENE Elwmmm

Aﬂwnmun ke y rimen: de apartamentn, cmn Estado, y Cédigo Postat A

iy o apartade 54 comacs.
‘caming nural, ni dreccion comercial |

123 Main St., El Paso, TX 79901

CEMIRPCIeNCid 3 Su domecha|
P.0. Box 123, EIF‘m TX, 79901

Sotial
Tosas | Licenss or TX

Mailing Address: City, State, and ZIP W mai cannct be delivered to your residence address. | Direccion postal Ciudad, Estack y Codigo Postal (sl o3 mpositle

OR 06 0BEE

Whave nol been issusd a T Driver s Licensa Mumbar,
‘T Parsonal LD. Numbir or a Sockl Security Numbee,

Wo. (st 4 digits required 1 you 00 not havws & TA Defvar's
L. Murnbar) | Nimro de Seguen Sockl. (5 noSene

mumtwuwmm

de Texss i Cochida de Texas, s e Texss, Codila

waﬂﬂthﬂiﬂwmﬂlm
Social.

XXX [{IZEE

Signature of Vol [ Fara el wolrde
X John Voter

Section 1

Section 3

T0 BE COMPLETED BY ELECTION JUDGE:

ABLE FORM OF IDENTIFICA]

PRESENTED ACCEPT, ATION O &
ﬁmﬂmmmmumoﬂm INPEDIMENT DECLARATION

[ Yes [Ine
IREASON FOR VOTING PROVISIONALLY
X Fm mnu‘ . @ 3pportng

Dedarm u'mwmm mnmem«m

2, Vter ol on list of registered volers.

E) Vel el on list, regslared in anothet precinel

4, Vieter on kst of people who voled early by mail, and voter has not
sumendered mail ballol, presented a Notice of Improper Delivery, or
presanied Notice of Surrendered Ballot,
Vting after 7:00 p.m. due 1o court order.

he  poltical subdivision.
_WIIWO‘M%Q![DPS] When:

&,

B, mmmuwwmwsm
7

- Om-u'.

(Please explain)
‘Swom and subscrived 1o before me tis date: ____10/24/2023

Flor Lopez
Sigralure of Election Judge

FOR VOTERS WHO DID NOT PRESENT ACCEPTABLE PHOTO IDENTIFICATION AT THE POLLING PLACE

LI— ORa
executed Reasonabie Impediment Declaration mswmdmm
H Vioter me! disabiity exemplion within  calendas days of slection day

abjection ‘within § calendar days of election day.

i within 6 calendar days of election day.

S ; @hunmum
Registered 3N .‘.-I“ sk« '

ccastable formm of [Ppm— and

Action taken by the Early Voting Ballot Board: [ accepten

[JREJECTED  Signature of Baliot Board Judge:

e Judge completes the back portion of the GREEN AFFIDAVIT OF PROVISIONAL VOTER.
o \oter completes the front of the GREEN AFFIDAVIT OF PROVISIONAL VOTER.




PROCESSING VOTERS
PROVISIONAL VOTER — NOT REGISTERED

1. LOOK UP VOTER

Look up the voter’s record using either the SCAN BARCODE or
MANUAL ENTRY instructions.

NOTE: VOTER RECORD NOT FOUND CALL OFFICE
915.546.2154. Office will inform you if voter is registered to vote or
not. If voter is not registered inform voter, he/she can vote
PROVISIONAL. Office will provide voter’s Precinct number. Have
AFFIDAVIT of PROVISIONAL VOTER envelope ready.

2. COMBINATION FORM
e Judge and Voter completes yellow COMBINATION FORM

Voter Assistant (if additional voter assistant lines are necessary, continue on the back of this form) Include Name, Address COMBINATION FORM and

bine# i — s o= D ‘ . e e e ormulan) Early Voting Roster for Eill']y i
(Cleck i Applicabi) (Marcar s Comrespone

Location (Sitio) Date of Election (Fecha de eleccion) | Type of Election (Tipo de eleccion) | B
County Precinct No. VUuID Poll List (Lista de Votantes)|  Voter Address (Domicilio del Votante) | £ ; £ § E 3 i 3 i Signature (Firma)
10 oL ol
g 6 6
8 8 8
7 4 L
6 9 9
5 5 H
4 4 ¥
3 € 3
2 [4 [4
1 3 L

NOTE: Both EARLY VOTING and ELECTION DAY return COMBINATION FORM inside the PROVISIONAL BAG



PROCESSING VOTERS
PROVISIONAL VOTER — NOT REGISTERED

ooy 3. PAPER BALLOT

| O THERESA CABALLINO (TC) G Pot #5

| CunE NavARRETE 00

CONSTABLE. PRECINGT WO 3 ]
(ABENTE DR FOUCIA, PRECNTO i,

| © sntman wagcemTy g

| © oscanmosues pn

s Fan out 3 paper ballots for voter to select.

CHRISTINA FENSTERMACHER 1)

lemmm—n JUDGE or ALTERNATE will stick a serial number to each paper ballot
: and stamp or write provisional on back of the ballot, followed by their
signature.

NOTE: Follow voting place protocol and direct voter to PROVISIONAL
: TABLE.

4. VOTER PROCESSED - FINAL STEPS

e Make sure you obtain the precinct number and split number, (if any), by calling the office
at (915) 546-2154

e Select the corresponding PAPER BALLOT for that precinct and split, if any.

o Place the SERIAL NUMBER, (SN sticker) on the paper ballot.

e On the PAPER BALLOT write the precinct number and split number, (if any).

e The Election Judge, Alternate or Clerk must write or stamp “Provisional” on the back of the Paper
Ballot.

e Election or Judge must initial the provisional ballot.

e Provide voter with PAPER BALLOT, GREEN AFFIDAVIT OF PROVISIONAL VOTER, and WHITE
SECRECY ENVELOPE.

o \oter marks selections on PAPER BALLOT.

e Voter inserts paper ballot on SECRECY ENVELOPE.

o Voter completes the front of the GREEN AFFIDAVIT OF PROVISIONAL VOTER, see example of
below.

e Voterinserts WHITE SECRECY ENVELOPE inside GREEN AFFIDAVIDT OF PROVISIONAL VOTER
and seals it. Judge verifies envelope and marks, “NOT REGISTERED,” on back.

e Judge completes the back of the GREEN AFFIDAVIT OF PROVISIONAL VOTER and returns inserts
the PROVISIONAL BAG.



PROCESSING VOTERS
PROVISIONAL VOTER — NOT REGISTERED

5. AFFIDAVIT OF PROVISIONAL VOTER

Section 2

| Bpedn Ayl
= |sa Wise

Ty oty o s, | P Bt Pt i et i I
Berkon Gk Sec 63011 | Uniform El Pasn oy mm 110 | 11772023
Affidavit of Provisional Voter (Declaracién Jurada de Votante Provisional) (Baliot number if using DRE )

TO BE COMPLETED BY VOTER: | % & iegultened voler of B polilical subdvison and in the pracing! in shick 1% aliempbng i vold and have nol alisady voled in his elechon (either in person of by mad). | 8% & resdent of B pollal
subadivsion. have nol Been fnally comvicled of @ feiony o I aleicn, | have compleed all of my purshment including any e el incarcaration. parsle, supenision, paiod of probation, o | have been pardcned. | have nof been determined
waﬂmmmmmmbmmmmummwmmmnm | unsterstane that giving fabse informarion under call is & misdemmance, and |
mmllimﬁh?‘mbmhﬂmh anattempl i which event L5 3 stale jad lelony, PARA QUE EL VOTANTE LOLLENE: Evtoy ity coma volants
npamL ) o b i Cuipable de n dellis grave 0 5
wdmhmmmnmwﬁmw‘“-mhm hwmu a bertad superesada. b iberiad vigiade. o he wido induliads. ho me han determinads por un juicis final de una cone de s

e OG0 o SERChE o VO ENBSnSO Qua da D) patam ¥ SRNO0 QU e LN G0 Drae 00 ¥ RS0 VO 8N
unaskcoicn pard b gue 58 gue o C850 48 1 dedtn ree ce ol estaial |
Lagt Namg [Irche lwliwmw il hay) Mamq | 5U nomie de pla Micely Kamg (i any) | Saqurde rombey [0 | Femar Mame [ Nomeg ansercr

liaea]

Voler John

mmm MMMWMWMHE i none, describe whers you live [Do not include P.0. Box. Rursll R Or Gender: [Optional) | Sexs | Optasivo)
caley: 1 Estado, y Codigo Postat A fala de eios datos, desoriba b iocaleiad de su residencia. (Ne
[] Fremaie
L]

] e
ety o apariade de o
caming nural, i chreccidn comencial | omten)

123 Main St., El Paso, TX 79901

Address: sna TP mal 56 Gaivired 1o yOUT PeSRCE 838rESS. | Direction povial sl Evadh Postal (3 Dot o BFth; ki
Wailng Tity, S, Ganntt your T ol 7 GO Posa [ o eposie | D o Beth, Woath, Day, Yoy

COMPELCROencia 3 fu domecdio]
P.0. Box 123, El Paso, TX, 79901 D IE e
| TXDrfvers Licansa Ne. or TX Personal LD Wo. [lssued by Dep of Publc Safeey) No. [last 4mmummmmamm | harver nol been issued a TX Driver s Livansa Nurmibsr,
[Mimeno S w2 Lcsncia de Conducir de Tews o de su Cldula de identidad de Texss LD Mumibsr) Sagueo Socsal. (51 no ene TX Parsonal LD. Kumbser or a Social Security Number,
edicda pod el D ' idenirisd i o henga una Licancis de Conduckr de Texss, Cedila

i IZEAEEEY = R

(Chick appropriste box ARE YOU A UNITED STATES CITIZENT
Marque sl cusden apropiada: Soy ciudadancs e los Estados Unidos

Section 1

VOTER PRESENTED AGCEPTABLE FORM OF IDENTIFICATION

OR A SUPPORTING FORM - '
OF IDENTIFICATION AND EXECUTED A REASONABLE IMPEDIMENT DECLARATION I, the: voler registrarideputy regestrar, g research the records of my office and the folowing conchusionts)
Wi made:

|Z| Yes DH') FOR VOTERS WHO DID NOT PRESENT ACCEPTASBLE PHOTO IDENTIFICATION AT THE POLLING PLACE

REASON FOR VOTING PROVISIONALLY Voler presenusd form of senlkcaon OR  supporting 1 ofKentcalon and
1. X Failed hrmﬂmmlmamm executed  Reasonable Impediment Declaration within & calendar days of election day.
Toem of idenitifcation with an executed Reasonable Impediment vwmmwwmamm election day.
Declaration, or voler regssiration certficabe with exemplion abjection within § calendar days of election day,
2, Viter nal on list of registersd volers. . i within 6 calendar days of election day.

3, \ter nal on list, negiestered in anather presinct i , Esled in categories 14 abave,
4, Veter on kst of people who voled eary by mail, and voler has nol .
surendered mal ballol, presented a Matice of Impeoper Delivery, or A
presenied Notice of Sumendensd Ballst. 2
= i

5. \igiing after 7,00 p.m. due Io court order,
6. Veter on lst, bul regeslered residence addess 5 oulside

the

1. Registersd al Depariment of Public Safety [DPS | When:
Whene:

8 Othes: (Please explain)

Swom and subscrived 1o before me s dste: 1002412023

Flor Lopez
Signature of Election Judge

Action taken by the Early Voting Ballot Board: (] ACCEPTED [JREJECTED  Signature of Balot Board Judge:

e Judge completes the back portion of the GREEN AFFIDAVIT OF PROVISIONAL VOTER.
e Voter completes the front of the GREEN AFFIDAVIT OF PROVISIONAL VOTER.




PROCESSING VOTERS
IMPEDIMENT DECLARATION

1. LOOK UP VOTER

Look up the voter’s record using MANUAL ENTRY instructions.

2. Select VOTER’S RECORD

3. IDENTIFICATION TYPES

“IDENTIFICATION TYPES” screen displays.

START OVER

4. Select “SUPPORTING ID” and then press “PROCESS
VOTER?” located at the bottom middle of the screen.

Supporting ID
List of

\\\\\\\

5. REASONABLE IMPEDIMENT

« Back REASONABLE IMPEDIMENT DECLARATION X

3 ACCEPT
| REFUSE | Plaase signorrefuse oath Heeah
< usTEN TO 04T

Martinez, Jose, DOB: 03/11/1993
4157 N STANTON ST, EL PASQ, TX 79902

“REASONABLE IMPEDIMENT DECLARATION” screen,
instruct the voter to complete the form before you continue to
the next screen.

Instruct the voter to complete the Reasonable impediment Declaration form.

NOTE: Example of form found on step 11.



PROCESSING VOTERS
IMPEDIMENT DECLARATION

6. POLL WORKER REMINDER
“POLL WORKER REMINDER” screen appears and instructs the

SO Poll Worker to insert the activation card into printer. Before
e completing this step, Poll Worker must press the “CONTINUE”

button.

NOTE: PROVISIONAL AND CURBSIDE VOTERS WILL NOT
NEED TO INSERT AN ACTIVATION CARD

7. VOTER CONFIRMATION

-
AT The "VOTER CONFIRMATION’ screen displays the voter's
P RS s e ) information. Verify and confirm that ALL voter information, is
e E W correct. Once confirmed press ACCEPT

8. SIGNATURE CONFIRMATION
e “" The “SIGNATURE CONFIRMATION” screen displays. At this

time, ROTATE screen and ask the voter to sign their name.
Once complete, rotate back and press “DONE SIGNING.”




PROCESSING VOTERS
IMPEDIMENT DECLARATION

9. POLL WORKER CONFIRMATION

Lo The “POLL WORKER CONFIRMATION" screen will appear. Poll
i Worker will verify and confirm all information is correct. If correct,
initial in the prompted field and press SUBMIT.

10. VOTER PROCESSED

Good job! You successfully processed the voter. The printer will print the

George ‘u’t{qghingmn
R activation card.




PROCESSING VOTERS
IMPEDIMENT DECLARATION

1. EXAMPLE REASONABLE IMPEDIMENT DECLARATION

I REASONABLE IMPEDIMENT DECLARATION I
| TO BE COMPLETED BY VOTER |
wme. JOhN Voter

ame:

VOTER'S DECLARATION OF REASONABLE IMPEDIMENT

A person is subject to prosecution for perjury under Chapter 37, Penal Code, or Section 63.0013 of the Texas Election Code for
providing a false statement or false information on this declaration. By signing this declaration, |swear or affirm under
penalty of perjury that the information contained in this declaration is true, that | am the same individual personally appearing
at the polling place to sign this declaration, and that | face a reasonable impediment to procuring an acceptable form of
photo identification listed in Section 63.0101(a) of the Texas Election Code.

My reasonable impediment is due to the following reason(s):

2 (Check at least one box below)
X_| Lack of transportation DDisabiIitv or iliness
|_| Lack of birth certificate or other documents needed to obtain acceptable form of photo ID
L] Work schedule —| Family responsibilities
D Lost or stolen identification j Acceptable form of photo 1D applied for but not received
Ther bl of your impedi cannot be g |
3 X__Lelin?
Signature of Voter Date
Sworn to and subscribed before me this VUID (Voter Unique Identification Number)

7 dsy of Nov, 2023 4 1094567890

Pzzi:g J;c,lgef Coungter Re?i trar (if applicable)

TO BE COMPLETED BY ELECTION OFFICIAL

The voter provided a copy or original of one of the following forms of identification:

Certified copy of a domestic (from a U.S. state or territory) birth certificate or a document confirming
birth admissible in a court of law which establishes the voter’s identity (which may include a foreign birth
document)

X Current utility bill
Bank statement
Government check

Government document that shows the voter’s name and an address (including the voter’s voter
registration certificate)

Paycheck
7 Location: Courthouse Date of Election: 11/7/2023

EARLY VOTING: RETURN INSIDE DAILY FOLDER, ELECTION DAY: RETURN INSIDE ENVELOPE #2

Note: Once declaration is executed by both the Judge and voter, the voter must be
allowed to cast a regular ballot. Early Voting inside Black Daily Folder and Election
Day inside Envelope #2.



PROCESSING VOTERS
ABSENTEE SENT (MAILED)

1. LOOK UP VOTER

Look up the voter’s record using either SCAN BARCODE or
MANUAL ENTRY instructions. Voter record will be highlighted in
red, with a voter status of ABSENTEE SENT. Select voter’s record.

2. VOTER HAS BEEN MAILED AN ABSENTEE BALLOT

T “‘Voter Has Been Sent an Absentee Ballot screen” screen will
ACEVES, CHRISTINE ANN : appear.

04/11/1949
1813 JERRY ABBOTT ST, EL PASO, TX 79936
Precinct 109, Split 1

Voter must complete a Request to Cancel ABBM and surrender
their ballot in order to cast a regular ballot. Press “PROCEED.”

3. WAS THE BALLOT SURRENDERED?

| After the voter surrenders ABSENTEE BALLOT and completes a
REQUEST TO CANCEL BALLOT BY MAIL form, press CAST
REGULAR BALLOT.

NOTE: If there is NO BALLOT to surrender, or a REQUEST to
CANCEL BALLOT BY MAIL form is not completed, press
PROVISIONAL BALLOT and follow prompts.




PROCESSING VOTERS

ABSENTEE SENT (MAILED)

4. EXAMPLE REQUEST TO CANCEL BALLOT BY MAIL FORM

Complete with voters
name, election name
and election date

Complete with voters
name, precinct were
registered, VUID,
election date and your
signature

B-7

P ibe S of §
Do eSS LS o050 o i ot Example
REQUEST TO CANCEL BALLOT BY MAIL FOR USE IN THE POLLING PLACE
£4:092/(b) 1, John Voter . a qualified voter for the November Uniform & Specig
= (printed name of voter) (name of election)

.E @ ﬁ ‘lé Election to be held on 1 11‘ 7 () 2023 request that my Application for Ballot by
gags ) (month) (day) (year)
@ 8= = | Mail or Federal Post Card Application be cancelled
Z25ES
= ey

1092345467 Ootiee Voter

VUID (required) éignature of Voter

| E

To be Completed at an Eariy Voting or Election Day Polling Place

84.032(d) | Statement:

| am surrendering my ballot by mail, presenting a Notice of Improper Delivery or presenting

=5 ’g B | a Notice of Surrendered Ballot to an election officer at the polling place. | hereby request
2 885 & | that my Application for a Ballot by Mail or Federal Post Card Application be cancelled for
wE T 4 B | this election.
2I5s
g5 22 5
S8§ 5 Have Voter Sign Yotin Voter
1t Signature of Voter

£3 014 [Ty e

(a'”_ | do not have possession of my mail¢ J ballot or a Notice of Improper Delivery or a Notice of
s S 3 | Surrendered Ballot at the time | offered to vote. | wish to cancel my Application for a Ballot
2 i %% & | by Mail or Federal Post Card Application and vote in person. | understand that | will be
8~ E=F | given a Provisional Ballot.
88553
= =z
g228¢
e 8o Signature of Voter

This section to be completed by Election Official.

Name of Voter John Voter VUID Number 109234567
(Name of Voter) (Required)
Registered Precinct Number 110-
Sworn and subscribed before me, this day of November .20 23
(Day) (Menth) (Year)
y 77)

Signature of Election Official Witnessing Affidavit Printed Name of Election Official Witnessing Affidavit

Instructions for Deputy Early Voting Clerk or Election Judge:
Top Box to be Completed by Election Official and Voter
1. Complete the top box labeled, “This Section Must Be Completed by Every Voter.”
Include all the required information:
a. Printed name of voter as it appears on the List of Registered Voters
b. Name of Election
c. Date of Election
d. VUID number as it appears on the List of Registered Voters
2. Direct the voter to sign the top box on the “Signature of Voter” Line.
3. Ensure that all information is complete including the required VUID number.
Instructions for Completion of Affidavit by Voter

4. Determine which affidavit the voter should complete.

5. If voter has possession of the mailed ballot, Notice of Improper Delivery or a Notice of Surrendered
Ballot, ensure that the voter signs the affidavit labeled “Voter Has Mail Ballot, Notice of Improper
Delivery or Notice of Surrendered Ballot.” [84.032(d)]

a. After the voter signs the affidavit and surrenders the mailed ballot, Notice of Improper Delivery
or Notice of Surrendered Ballot, the voter is entitled to receive a regular ballot.

i. If the voter surrenders an official ballot, record the date, name of the voter and the serial
number of the surrendered ballot on the Register of Surrendered Ballots. Attach this
cancellation request to the official ballot and place it in the designated envelope.

6. If the voter does not have possession of the mailed ballot, Notice of Improper Delivery or the Notice
of Surrendered Ballot, the voter must sign the affidavit in the box labeled, “Voter Does Not Have Mail
Ballot, Notice of Improper Delivery or Notice of Surrendered Ballot." [63.011(a-1)]

a. Once the voter signs the affidavit, he or she may only be given a Provisional Ballot.
b. Please ensure that the voter completes all the necessary information on the Affidavit of

Provisional Voter before issuing the Provisional Ballot.

All information must be completed so that the appropriate voter's Application for Ballot by
Mail or Federal Post Card Application can be cancelled.

ection



PROCESSING VOTERS
ABSENTEE SENT (MAILED)

0 5. ENVELOPE FOR REQUEST & CANCELED BALLOTS

e ? | . “
WELOPE FOR REQUESTS - NOTE: The “‘REQUEST to CANCEL APPLICATION FOR

S BALLOT BY MAIL" and all surrendered ballots must be returned
.| inthe ENVELOPE FOR REQUESTS and CANCELLED
BALLOTS, see example on the right.

6. POLL WORKER REMINDER

“POLL WORKER REMINDER’ screen appears and instructs the Poll
Worker to insert the activation card into printer. Before completing this
step, Poll Worker must press the “CONTINUE” button.

NOTE: PROVISIONAL AND CURBSIDE VOTERS WILL NOT NEED
TO INSERT AN ACTIVATION CARD.

7. VOTER PROCESSED

Good job! You successfully processed the voter. The printer will print the
activation card.




PROCESSING VOTERS
VOTER REQUIRES ASSITANGE

1. POLL WORKER CONFIRMATION

If a voter REQUIRES ASSISTANCE, you will find the ASSISTANCE
REQUIRED box on the POLL WORKER CONFIRMATION screen.
Poll Worker will check ASSISTANCE REQUIRED box.

2. ASSISTANT SIGNATURE

“Assistance Required” screen appears. Poll Worker to complete fields. At
this time, the assistant needs to complete both required fields: name and
address of the assistant. Once complete, press “CONTINUE” and
administer the OATH OF ASSISTANCE in paper format.

NOTE: If ASSISTANT REQUIRED step was not offered or given at

time of processing in the PollPad, you must call the Elections Department
to clear the voter for re-process. ASSISTANCE REQUIRED on PollPad
MUST BE SELECTED and OATH of ASSISTANT form must be
administered. The OATH of ASSISTANCE is in your Election Forms
Envelope.




PROCESSING VOTERS
VOTER REQUIRES ASSITANGE

Type of Election Polling Location .
L. Uniform & Special Election Fire Station #16
Sections 64.0322, §4.034, Texas Election Code Date of Election Authority Conducting Election
e Lisa Wise
OATH OF ASSISTANCE 11/7/2023

Oath of Person Assisting Voter: “| swear (or affirm) under penalty of perjury that the voter | am assisting represented to me they are eligible to receive assistance; | will not suggest, by word, sign, or gesture,
how the voter should vote; | will prepare the voter's ballot as the voter directs; | did not pressure or coerce the voter into choosing me to provide assistance; | am not the voter's employer, an agent of the voter's
employer, or an officer or agent of a labor union to which the voter belongs; | will not communicate information about how the voter has voted to another person; and | understand that if assistance is provided to a
voter who is not eligible for assistance, the voter's ballot may not be counted.” Juramento de la Persona Asistiendo al Votante: “Yo jurc (o afirme) bajo pena de perjurio que el votante al que estoy asistiendo
me represento que es elegible para recibir asistencia; no sugeriré, con palabra, sefial, o gesto, como debe votar el votante; prepararé |a boleta del votante segun lo indique el votante; no presioné ni coaccioné al
votante para que me eligiera como asistente; no soy el empleador del votante, un agente del empleader del votante, o un oficial o agente de un sindicate al cual el votante pertenece; ne comunicaré informacion
sobre como el votante ha votado a otra persona; y entiendo que si se proporciona asistencia a un votante que no es elegible para recibir asistencia, la boleta del votante podria no ser contada.”

Printed N f Assistant Relationship of Assistantto | Did you receive or accept any form of compensation
Signature of Assistant Al S O SoRLY) Address of Assistant Voter or sther benefit from a candidsts, campalgn, or
5 Z (Nombre del Asistente en x i 5 . d political committee? (Recibié o acepté cualquier
(Firma del Asistente) Letra de Molde) (Direccion del Asistente) (Relacion del Asistente al forma de compensacién u otro beneficio de un
Votante candidato, campafia o comité politico?)
1 | Wickael Seo?? | Michael Scott 123 Main St., EI Paso, TX 79901 Brother Yes No
2 Yes No
3 Yes No
4 Yes No
5 Yes No
6 Yes No
7 Yes No
] Yes No
9 Yes No
10 Yes No
Instructions: The above paths were 5\!5:51 and subscribed to before me this 7 day of
1. Administer the Oath of Assistance to the Assistant _November __ zo - Los juramentos sefialados arriba fueron declarados bajo
2. The Assistant must repeat the Oath aloud and complete the form for each voter assisted. juramento y suscritos ante mi en la fecha arriba.
3. Instruct the Assistant to: mdﬂ 20%@
Sign the form
Print his or her name Signature of Election Officer

Provide his or her address .
Put his or her relationship to the voter in the column M eI |Ssa Rosales

Indicate whether he or she received or accepted any form of compensation or other benefit from a candidate, Printed Name of Election Officer

campaign, or political committee for providing assistance to the voter.
RETURN INSIDE ENVELOPE #2

papoe




PROCESSING VOTERS
CURBSIDE VOTER

1. LOOK UP VOTER

Look up the voter’s record using either SCAN BARCODE or MANUAL
ENTRY instructions.

“=" 2. IDENTIFICATION TYPES

On “IDENTIFICATION SCREEN” press and select type that applies.
Press “PROCESS VOTER.”

3. POLL WORKER REMINDER

r— “POLL WORKER REMINDER” screen displays and instructs Poll Worker
eemememe- 40 insert voter’s activation card into printer; DO NOT INSERT
| ACTIVATION CARD. Poll Worker must press the “CONTINUE BUTTON’.

NOTE: PROVISIONAL AND CURBSIDE VOTERS WILL NOT NEED TO
INSERT AN ACTIVATION CARD.

4. VOTER CONFIRMATION

=
coBACK ACCEPT

s ‘VOTER CONFIRMATION” screen displays. Poll Worker confirms the
(0] ARACELIBROWN . .
information on screen.

DOB: 08/31/1985
14205 RATTLER POINT DR, EL PASO, TX 79938
Vetor Status  Precioct St




PROCESSING VOTERS
CURBSIDE VOTER

5. SIGNATURE CONFIRMATION

— == The “SIGNATURE CONFIRMATION” screen displays. At this time,
mmm  ROTATE screen and ask the voter to sign their name. Once complete,
rotate back and press “DONE SIGNING.”

6. POLL WORKER CONFIRMATION

@ un - m=m  The “POLL WORKER CONFIRMATION screen will appear. Confirm
that the voter information displays. “INITIAL” on the field provided,
then click “SUBMIT.”

o T \P NOTE: You will find the Precinct and Split number on this screen, to
select the correct PAPER BALLOT.

7. PRINTER ERROR

“PRINTER ERROR?” screen displays, it’s just informing you that there is
NO ACTIVATION CARD inserted in printer. At this time, press “PROCEED
_ ANYWAY.’

8. ARE YOU SURE?

“ARE YOU SURE?” screen displays, press “YES.”



PROCESSING VOTERS
CURBSIDE VOTER

David Acosta Lopez

9. PROCESSED VOTER

Processed Successfully

Good job! You successfully processed a “CURBSIDE VOTER.”

00000040

PERSON PROVIDING TRANSPORTATION TO SEVEN OR MORE VOTERS

(CURBSIDE VOTING)
o Complete only if a person simultaneously provides transportation to 7 or more curbside voters

to the voting place

e Does NOT apply if the person assisting is related to each voter within the second degree by
affinity (marriage) or the third degree by consanguinity (blood)

e |f complete, return inside Envelope #2

7-85
Prescribed by Secretary of State Type of Election Polling Location
g;cc;igs 64.000, 64.034, Texas Election Code Uniform & Special Election|Marty Robbins Rec. Center
Date of Election Authority Conducting Election
11/07/2023 Lisa Wise

INFORMATION OF PERSON THAT PROVIDED TRANSPORTATION TO SEVEN OR MORE VOTERS FOR CURBSIDE VOTING
INFORMACION DE PERSONA QUE PROVEYO TRANSPORTACION A SIETE O MAS VOTANTES

Did the person who provided transportation
function as an assistant to the voter under
Printed Name of Person that Chapter 64, Subchapter B in addition to
Signature of Person that Provided Transportation providing transportation to the polling place?
Provided Transportation Nombre de persona gue Address of Person that Provided ¢La persona que proveyd transportacion sirvié
Firma de persona gue proveyd transporfacion en letra Transportation como asistente del votante bajo 64.034 ademas
proveyd transportacion de molde Direccion de persona gue proveys transportacion de progeertagsportacion al lugar de votacién?
@ No/No
Vin Deesel Vin Diesel 123 Main St.
Yes/Si No/No
Yes/Si No/No
Yes/Si No/No
Yes/Si No/No
Yes/Si No/No
Yes/Si No/No
Yes/Si No/No
Yes/Si No/No
Yes/Si No/No

Instructions:
A person that simultaneously provides transportation to 7 or more curbside voters to the polling place must complete and sign this form

If the person that provided transportation also assists the voter, the person must repeat the Oath of Assistance aloud and sign it prior to rendering assistance.

RETURN INSIDE ENVELOPE #2



Para comenzara
tarje




1. Voting Booth Lid

2. ExpressTouch Tablet

3. Thermal Printer

4. Auxiliary AC Outlet

5. AC Power Cord

6. Circuit Breaker Button+

MAXIMUM
AC OUTPUT

OPERATING
CURRENT 3.0 AMPS




1. Access Compartment

2. USB Ports

3. Power Button

4. Mode Button
5.15” Touch Screen
6. Dock Connector

7. Power Status Panel

8. Smart Card Slot




. Te hide the screen, press Select at any time while viewing HELP.

Open help

Previous Contest/Back

Valumn up
Volumn down

Select current choice - Previous Candidate/Choice

Fepeat |last message

Mext Contest/Accept

Increase audio speed

Decrease audio speed

! - Pause
Return Lo top

[Double click to Mext Candicate/Choice
e 188 conbesl)

Press D to return to voting.




PRECINCT SELECTION

Please see image below as the Precinct number is the number to the
right, (circled number) NOT the number on the left. Make sure you
select the correct precinct for the voter to populate the correct ballot.




SUPERVISOR "~ ACTIVATING BALLOT

ACCESS CARD

1. Retrieve the SUPERVISOR ACCESS CARD from the ORANGE BAG.

2. From the “BEGIN VOTING” screen insert the SUPERVISOR ACCESS
CARD into the card slot at top of the machine.

PRECINCT SEARCH

6. The “PRECINCT SEARCH” page will appear.
7. Using the search field, type in the voter’s precinct then touch the voter’s

precinct number, then press SEARCH.

NOTE: You may also scroll through the pages to find the precinct number by
pressing “NEXT” at the bottom of the page.

PRECINCT & BALLOT STYLE CONFIRMATION

3. Confirm the correct precinct, ballot style and press ACCEPT.
4. Once the ballot has been selected REMOVE the SUPERVISOR CARD from

the card reader slot.
5. Voting Screen will be prompted, voter will be able to make his/selections.




5. The Election Official will touch QUIT at the top right corner of the screen.
6. The screen will prompt “QUIT VOTING?” You will select “QUIT VOTING”.
7. VOTE SESSION CANCELLED screen displays.

4. “REMOVE CARD TO CONTINUE” screen will display, you will remove

SUPERVISOR CARD from card reader slot.

. “VOTE SESSION CANCELLED?” screen displays.

. Select cancellation reason and then press “CONTINUE.”

. Last “VOTE SESSION CANCELED CONTINUE” screen displays, press
“CONTINUE” and once that is done, vote session has now been
“CANCELLED.”




Ballot By Mail




BALLOT BY MAIL

FEDERAL POST CARD APPLICATION

Step 1:
Voter surrenders the Ballot (Envelope and Ballot) to vote at the location.
Step 2:

“Request to Cancel Application for a Ballot by Mail” Sec. 84.032, 86.0015, Texas Election
Code needs to be completed. (form is found inside the Envelope for Request and Cancelled
Ballots Envelope)

¢ Once Request to Cancel Application for Ballot by Mail, (please see image below) is
completed, please return inside the “Envelope for Requests and Cancelled Ballots™ along
with the ballot.

¢ You will then proceed by processing the voter as a regular voter.

Example

I, __John \oter . a qualified voter for th

= (printed name of voter) (name of election)
= e
.g @ ﬁ g Election to be held on 5 24 20)22 request that my Application for Ballot by
pL2s (month) ~(day) (year)
® 2 = > | Mail or Federal Post Card Application be cancelled Wam
] ES 1092345467
E*Ed

Complete with voter's VO treqared) S L0 ) —

name. election name and To be Completed at an Early Voting or Election Day Polling Place
? . (d) | Statement:
election date | am surrendering my ballot by mail, presenting a Notice of Improper Delivery or presenting

g
5
2
8

-5 ‘g B | a Notice of Surrendered Ballot to an|>lection officer at the polling place. | hereby request
£ 89y & | that my Annlication far a Rallat e M: r Federal Post Card Application be cancelled for
v Z G g B |this elecl
gz08¢ Have Voter M?@Za
58 R8> C
>ma 5
E w0 =
" Signature of Voter
83.011 Statement:
‘a"f_ | do not have possession of my mailed ballot or a Notice of Improper Delivery or a Notice of
e S 5 | Surrendered Ballot at the time | offered to vote. | wish to cancel my Application for a Ballot
2 i g% & | by Mail or Federal Post Card Application and vote in person. | understand that | will be
g 3 £Z g |given a Provisional Ballot.
'5 ca
52855 John Voter 109234567
: , 8525
Complete with voter's name, 2333 1101 Signature of Vter
recinct were registered,
P 9 This section to be completed by EIg&4tdn Official. May 22

VUID, election date and your
: Name of Voter UJD Numb: .
signature (Name of Voter) %W %Wequiwd)
Registered Precinct Number

Sworn and subscribed before me, this day of , 20
(Day) (Month) (Year)

Signature of Election Official Witnessing Affidavit Printed Name of Election Official Witnessing Affidavit

Instructions for Deputy Early Voting Clerk or Election Judge:

Top Box to be Completed by Election Official and Voter

1. Complete the top box labeled, “This Section Must Be Completed by Every Voter.”
Include all the required information:
a. Printed name of voter as it appears on the List of Registered Voters
b. MName of Election
c. Date of Election
d. VUID number as it appears on the List of Registered Voters
. Direct the voter to sign the top box on the “Signature of Voter” Line.
. Ensure that all information is complete including the required VUID number.
Instructions for Completion of Affidavit by Voter

. Determine which affidavit the voter should complete.

. If voter has possession of the mailed ballot, Notice of Improper Delivery or a Notice of Surrendered
Ballot, ensure that the voter signs the affidavit labeled “Voter Has Mail Ballot, Notice of Improper
Delivery or Notice of Surrendered Ballot.” [84.032(d)]

a. After the voter signs the affidavit and surrenders the mailed ballot, Notice of Improper Delivery
or Notice of Surrendered Ballot, the voter is entitled to receive a regular ballot.

i. If the voter surrenders an official ballot, record the date, name of the voter and the serial
number of the surrendered ballot on the Register of Surrendered Ballots. Attach this
cancellation request to the official ballot and place it in the designated envelope.

6. If the voter does not have possession of the mailed ballot, Notice of Improper Delivery or the Notice

of Surrendered Ballot, the voter must sign the affidavit in the box labeled, “Voter Does Not Have Mail
Ballot, Notice of Improper Delivery or Notice of Surrendered Ballot.” [63.011(a-1)]

a. Once the voter signs the affidavit, he or she may only be given a Provisional Ballot.
i inn_on tha Affidavit of

w N

(LS




Step 3:
If voter does not surrender a ballot, he/she will have to complete a Provisional Ballot.

*#*Please see Provisional Voter Information inside your Election Binder for further
instructions. ***

Reminder: Please call Melissa Soto or Flor Lopez at (915)546-2154 if you have any questions
about processing a FPCA/Ballot by Mail Voter. Should you need more detailed instructions
please refer to your Handbook for Election Judges & Clerks, Pages 42 & 43.

For an example of an Absentee Ballot Mailed Voter on the E-Poll book, look at
image below:

EFasolrainng ;
Pt oL THOLI SE i

Mail Ballot Issued or Mail Ballot Returmed

Doas the voter Fava the mal bellol 1o surrendened, a Notios of
Iirproger Delvery, or a Netica of Sumerderad Baliot? . —

| |

CAST RFEGULAR BALLDT
I the weker Fss one of those thrae e, then they sheuld Be L J
directed o camgbebe The rrail ballol cancellation famm and may vale B
& neguilar tallat | mHETvE AL sl

|

¥ 11 winer does rat have graof those three tems, than they
shauld be retructed Bak by ay orily wabo 3 arosdsianal balkat

For instructions on how to process an Absentee Ballot Mailed Voter, please
refer to the Poll Pad Processing Guide.



In Person Delivery of Carrier Envelope

Section 86.00(a-1) provides that a voter may hand-deliver his or her own by-mail ballot to the
early voting clerk’s office during the hours the polls are open on Election Day.

Early Voting Clerk’s Office: 500 E. San Antonio Ave., Suite 314 El Paso, TX 79901.

An assistant or agent may not deliver a ballot for a voter under this section; only the voter
himself or herself may complete the hand- delivery.

¢ Also note that the ballot cannot be submitted to the Presiding Judge at an Early
Voting Site or Vote Center to be counted.

A voter wanting to hand deliver his or her own ballot by mail to the Early Voting Clerk’s office
must present one of the acceptable forms of Voter Identification described by Section 63.0101.

NOTE: If the voter does not have one of the acceptable forms of ID, he or she cannot take
advantage of the in-person delivery, but should be informed of the following options:

1. Proceed to an Early Voting Location or Vote Center, surrender the by-mail ballot, (which
will be cancelled), and vote a provisional ballot (due to lack of ID).

2. Alternatively, the voter could have the by-mail ballot delivered by a common or contract
carrier to the early voting clerk by 7:00 pm on Election Day.



Provisional Information




Provisional Information

Sec. 63.011. PROVISIONAL VOTING. (a) A person to whom Section 63.001(g) or 63.009 applies may cast
a provisional ballot if the person executes an affidavit stating that the person:

(1) 1s a registered voter in the precinct in which the person seeks to vote; and
(2) 1s eligible to vote in the election.

(a-1) A person to whom the early voting clerk was required to provide an early voting ballot by mail under
Section 86.001 and who did not vote early by mail may cast a provisional ballot on election day if the person
executes an affidavit stating that the person:

(1) is aregistered voter in the precinct in which the person seeks to vote; and
(2) did not vote early by mail

(b) A form for an affidavit required by this section must be printed on an envelope in which the provisional
ballot voted by the person may be placed and must include:

(1) aspace for entering the identification number of the provisional ballot voted by the person; and

(2) aspace for an election officer to indicate whether the person presented a form of identification described by
Section 63.0101.

(b-1) The affidavit form may include space for disclosure of any necessary information to enable the person to
register to vote under Chapter 13. The secretary of state shall prescribe the form of the affidavit under this
section.

(c) After executing the affidavit, the person shall be given a provisional ballot for the election. An election
officer shall record the number of the ballot on the space provided on the affidavit.

(d) An election officer shall enter "provisional vote" on the poll list beside the name of each voter who is
accepted for voting under this section.

(e) A person who is permitted under a state or federal court order to cast a ballot in an election for a federal
office after the time allowed by Subchapter B, Chapter 41, must cast the ballot as a provisional vote in the
manner required by this section.



List of Acceptable Forms of Photo Identification:

Texas Driver’s License issued by the Department of Public Safety (“DPS”)
Texas Election Identification Certificate issued by DPS.

Texas Personal Identification Card issued by DPS.

Texas Handgun License issued by DPS.

United States Military Identification Card containing the person’s photograph.
United States Citizenship Certificate containing the person’s photograph; or
United States Passport (book or card).

Nk L=

With the exception of the U.S. Citizenship Certificate, which does not expire, for voters aged 18-69, the
acceptable form of photo identification may be expired no more than four years before being presented for voter
qualification at the polling place. For voters aged 70 or older, the acceptable form of photo identification may
be expired for any length of time if the identification is otherwise valid.

What if a voter does not have any form of ID with them at the polling place and they do not have a
disability exemption when they visit the polling place?

If a voter does not possess an acceptable form of photo ID, cannot reasonably obtain one, and does not have or
does not bring a supporting form of ID to present in connection with a Reasonable Impediment Declaration, or
if the voter does not possess an acceptable form of photo ID and can reasonably obtain an acceptable form of
photo ID, or if the voter possesses, but did not bring with them, an acceptable form of photo ID, the voter may
cast a provisional ballot at the polls. However, in order to have the provisional ballot counted the voter will be
required to visit the county voter registrar’s office within six calendar days, also known as the Cure Period (and
is explained down below) of the date of the election to present an acceptable form of photo ID; OR, if the voter
does not possess and cannot reasonably obtain an acceptable form of photo ID, follow the Reasonable
Impediment Declaration procedure; OR, if applicable, submit one of the temporary affidavits addressed in these
FAQs (religious objection or natural disaster) in the presence of the county voter registrar; OR, if applicable,
qualify for the disability exemption addressed in these FAQs with the county voter registrar.

*PLEASE NOTE IF THEY SUMBIT A RESONABLE IMPEDIMENT THEY DO NOT VOTE
PROVISIONAL*



What is a reasonable impediment?

Reasonable impediments identified on the Reasonable Impediment Declaration are: lack of transportation,
disability or illness, lack of birth certificate or other documents needed to obtain acceptable photo ID, work
schedule, family responsibilities, lost or stolen ID, or acceptable form of photo ID applied for but not received.
You must qualify for one of these reasonable impediments in order to execute a Reasonable Impediment
Declaration. A person is subject to prosecution for perjury under Chapter 37, Penal Code, or Section 63.0013 of
the Texas Election Code for providing a false statement or false information on a Reasonable Impediment
Declaration.

If the voter does not possess one of the forms of acceptable photo identification listed above, and cannot
reasonably obtain such identification, he/she may execute a Reasonable Impediment Declaration and present a
copy or original of one of the following supporting documents.

List of Supporting Documents:

1. A certified domestic (from a U.S. state or territory) birth certificate or a document confirming birth
admissible in a court of law which establishes your identity (which may include a foreign birth
document).

Copy of or original current utility bill.

Copy of or original bank statement.

Copy of or original government check.

Copy of or original paycheck.

A government document that shows the voter’s name and an address (which includes the Voter’s
Registration Certificate).

ok wnN

Note: The address on an acceptable photo identification or a supporting document does not have to match your
address on the list of registered voters.

For provisional voter that did not (1) present an acceptable form of photo ID and (2) complete a
reasonable impediment declaration, they are known as a Provisional ID Voter.

Provisional ID Voters and the Cure Period:

In order to have the provisional ballot counted, the voter will be required to visit the El Paso County Voter
Registrar’s office located at 500 E. San Antonio Ave. Suite 314, El Paso Texas 79901, within six days of the
date of the election (Cure Period) to either present one of the acceptable forms of photo identification OR if the
voter does not possess and cannot reasonably



obtain one of the acceptable forms of photo identification, execute a Reasonable Impediment Declaration and
present one of the supporting forms of ID OR submit one of the temporary forms (e.g., religious objection or
natural disaster exemption) in the presence of the county voter registrar OR submit the paperwork required to
obtain a permanent disability exemption. The process can be expedited by taking the notice to Provisional Voter
to the county voter registrar at the time he/she presents an acceptable form of photo identification (or if he/she
does not possess and cannot reasonably obtain one of the acceptable forms of photo identification, execute a
Reasonable Impediment Declaration and present one of the forms of supporting ID, or execute a temporary
affidavit or provide acceptable paperwork for a permanent exemption; however, taking the notice is not a
requirement.

PERMANENT EXEMPTION:

During the cure period, voters with a disability may apply with the county voter registrar for a permanent
exemption to present an acceptable photo identification or following the Reasonable Impediment Declaration
procedure in the county. The application must contain written documentation from either the U.S. Social
Security Administration evidencing the applicant’s disability, or from the U.S. Department of Veterans Affairs
evidencing a disability rating of at least 50 percent. The applicant must also state that he/she does not have a
form of identification prescribed by Section 63.0101 of the Texas Election Code. Those who obtain a disability
exemption will be allowed to vote upon display of their voter registration certificate reflecting the exemption.

TEMPORARY EXEMPTION:
During the cure period, a voter may apply for a temporary exemption at the county voter registrar’s office for
voters who have a consistent religious objection to being photographed OR who do not present an acceptable

form of photo identification listed above or follow the Reasonable Impediment Declaration procedure because
of certain natural disasters as declared by the President of the United States or the Texas Governor.

Judges Responsibilities at the Polling Locations:

1. Have provisional material ready.

2. Make sure all Election Workers understand that they must offer a provisional to those who are eligible.

3. Be prepared to move provisional voters out of the main line and to the side for processing, direct
provisional voters to designated provisional voting area.

4. Encourage voters who have time to cure their issue to do so.

5. Keep accurate list of provisional voters.

6. Be aware that if there is time, they can leave and return with proper photo ID or supporting form of ID.

7. Follow the instructions and fill out all forms completely. Provisional process instructions are available

inside your binder.



Provisional Procedures:

IF THE VOTER IS NOT REGISTERED TO VOTE/DID NOT MEET REGISTRATION
DEADLINE:

All Provisional Voters must be checked-in on the E-Poll Book except for those voters that:
1.Did not meet the voter registration deadline; or
2.Are not registered to vote.

* A combination form will be provided to process those voters that fall under this category.
» All provisional voters names must appear in the List of Provisional Voters
* Remember, should any questions arise call the Elections Department first!

v nal voter assistant lines are necessa the hack of this form) Include COMBINATION FORM and 8
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How to Prepare a Paper Ballot:

BALLOT GUIDE

06

Paper ballots will be inside the
black ballot bag.

oo

iken

s
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N7 2202208

BALLOT
EXAMPLE

Voting Prace: assEt
Preanct: ggT-1

sanaiz Labar| SN 524220001

e s @

This is the “Ballot Guide” to
find the corresponding ballot.

This is the “Serial Number
Label Sheet.” You will use one
label to activate the ballot.

[ ———]
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This is an example of how a
ballot looks. Learn how to

prepare the ballot for the voter

in the next slide.



How to Prepare a Paper Ballot for a Provisional Voter:

Refer to your Ballot Guide available inside the Activation Cards and Provisional Ballot Bag; black ballot bag.

e Find the voters precinct number with split. Find the correct ballot card number and take out three of the
same ballot cards:

e The Election Judge must direct the provisional voter to choose one of the three ballot cards. Once chosen
by the voter, the ballot card must be prepared for the voter.

e  Write the name of your Early Voting Location and voter’s precinct on the voter’s ballot card.

e Place one of the serial number labels on the ballot card; serial labels are located inside the Activation Cards
and Provisional Ballot Bag.

e Election Judge initials (Just one set of initials is required)

Please see image below:

JI!F. Comgney Crimiral Court Mo 1
fhme Cofe Comnel del Condado Mam 1)

© e e = BALLOT

Jurige, County Crimiral Court Ko, 2
Az L

o —— EXAMPLE
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jme Code Fesfereetiens sl Condeds Som 1)
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New: Affidavit of Provisional Voter

Section 1: All required fields must be completed by the Election Judge
Section 2: All required fields must be completed by the voter
Section 3: DO NOT COMPLETE. This section will be completed by the Voter Registrar’s office

Section 2

el WG h
e of Exectiee | Tiee de Bleccite Fmared Wses Profieeg Lotaion mhere voied | Pemoeat Harses e tegistere! [l isca Coute of Elewton [ Fechs e la Bocodn | Sulesty Corwleting Elevion | Autoridad Admesiare s
Prescribed iy Secetary of State ‘ UI'IifOI"m N 3 Prrorts b de s Mo e Pl racr puss ol |3 e b Eicedn Lisa Wiss

Elecion Cese Sex. 83,011 El Paso Counlty Coliseum 110 1172023
Affidavit of Provisional Voter (Declaracion Jurada de Votante Provisional) (Ballot number if using DRE )

T BE COMPLETED BY VOTER. | &% & regitered voler of i political subdiison and in the pracind! in shich s vl il hisve Aot i sleclion jeither in person of By mad). | &% & resdent of ha polilical
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domm B MRANGNE M APAriRGG ManTEments O DACIIMEnts MCapartan W o SeMcho o8 Vo Mwﬂmummumwmgmuummwa?mﬂm
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Voler John
Residence Addniss: Strest Address and Apartmant Number, City, State, aad ZP. If none, describe whees you Tive (Do not include P.O. Box, Rural RL O | Gender. [Dptional) | Sexo |Oplated)
Business Address) Domiclio: calle y nimens S apanamentn, Cludad, Estado, y Cédigs Postat A fala de esos: datos, desorba b localinad de su residencia. (No Female
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mnﬂmmml mpm: DM

123 Main St., El Paso, TX 79901
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wmuwmuwmueuwmwwanm Licenss or TX LD Humiber) | Mimero de Segurm Socal. (31 naliene ‘TX Parsonal LD. Kumbser or a Scclal Security Number,
wﬁlmlwm&nm Licencas de Conduck de Texss nil Cedila da Mentidad Personal de Teods, 8 WMWHWN:?'D@:“@W:.W

e (itimos 4 ndmeses de de banlidad Personal M da Segun
IIIEIE-]EEEIE]IE i oKk MEAE | s e
Chisck apprcpriat box ARE YOU A UNITED STATES CITIZENT Signature of Vo | Firra del wolinle
Eprpay Soy £ Uik Yes No ]
s te X John Voter

Section 1
TO BE COMPLETED BY ELECTION JUDGE:
VOTER PRESENTED ACCEPTABLE FORM OF IDENTIFICATION OR A SUPPORTING FORM ) )
OF IDENTIFICATION AND EXECUTED A REASONABLE INPEDIMENT DECLARATION |.nmwwmwr.ﬁmnmdmmwummmﬂ
Wl
[ Yes WL FOR VOTERS WHO DID NOT PRESENT ACCEPTABLE PHOTD IDENTIFICATION AT THE POLLING PLACE
REASON FOR YOTING PROVISIONALLY 1 Votes presented acceptable form of identficabion OR a supporting form of entfcason and
1% Failed o present acceptable form of phote identfication, a supporting executed a Reasonable Impediment Declaration within & calendar days of election day,
feem of idenification with an execuled Reasonable Impediment 2 Vober met disabiity exemplion within § calendar days of election day
0 , o6 vale resg certficate wih exemption 3 Voler execuled reigius objecton within 6 caenidar days of election day,
2, Vier ot on st of regisiered volers. 4. Vioter excubed natural di witiny & casendar days of election day,
3, Veter ri on list, registered in another presinet 5

— Vioter tid rol saisly t , lisled in calegories 14 above,
4, Viter on et of peaple who voled early by mal, and voler has not it 6
mﬁm:mﬂmmwudlmmw.u FOR VOTERS WHO YE
. i Okl LR g i

presanted Notice of Surmendered

§___ Votingafer 7:00 p.m. due o court ceder, 3 Nata : Ihés election.
[ Vter on st bl regestered residence acdiess is cutsice ;;_ ; e d in g I
the___poifical subdhvision. e A i) ] .
7. Registered al Depariment of Public Safety (DPS| When: 8 Information on fike indicg te=d a verler regisiration applbcation, but it was
here ________ never recedved ig
8 Othes (Please explain) 10. Vier emone By et i . .
1. Voter is not regisiited peltical subdivision.
Siwom and subserived 1o before me s e 10/24/2023 12 Other: (Please explain)
Flor Lopez
Signature of Election Judge e T T i

Action taken by the Early Voting Ballot Board: [0 acceerep  [JResECTED Signature of Baliot Board Judge:




AFFIDAVIT OF PROVISIONAL VOTER

SECTION 1

TO BE COMPLETED BY ELECTION JUDGE:

VOTER PRESENTED ACCEPTABLE FORM OF IDENTIFICATION OR A SUPPORTING FORM
OF IDENTIFICA AND EXECUTED A REASONABLE IMPEDIMENT DECLARATION

[ Yes [X] No
@ REASON FOR VOTING PROVISIONALLY

1.___X _ Failed to present acceptable form of photo identification, a supporting
form of identification with an executed Reasonable Impediment
Declaration, or voter registration certificate with exemption

2. Voter not on list of registered voters.
3. Voter not on list, registered in another precinct.
4. Voter on list of people who voted early by mail, and voter has not

surrendered mail ballot, presented a Notice of Improper Delivery, or
presented Notice of Surrendered Ballot.

5. Voting after 7:00 p.m. due to court order.

6 Voler on list, but registered residence address is outside

the political subdivi:
T Registered at Department of Public Safety (DPS): When:
Where:
8. Other: (Please explain)

(9%

C Sworn and subscribed to before me this date: 10/24/2023

Flor Lopez
Signature of Election Judge

AFFIDAVIT OF PROVISIONAL VOTER
SECTION 2

Type of Bection | T te Blecson

. : T
@Z""*&:?m - Uniform B G e o | ™ = | q4miz003 e LisaWise

TO BE COMPLETED BY VOTER: | and in e precinct Fave ot awacy oled 4 oo (6t I, pascf by mal. |  esicentof (s poical
i have ot baen by oo of s oy 8 8 0k, al supevision, perod of probation, o | have bean paroned. | have ol been detenined
by a final judgment of a court exercising probale jurisdiction 1o be totally mentally incapacitated or partally mentally nupanam vithou the ugm o vote. | giving ider cath and |

g ich w7l bl s Im comicedof an o " stomet ' which event 153 stte | lony. PARA QUE EL VOTANTE L0 LLENE: Esoynscrto como voarte

poitica e
S0y o st o Sl e, s Campll o mbconcena ncis o P G encarcelaaots | herad corisconl, i shern mpmﬁaﬂa 1a Hbertad viglads, 0 he 5185 Indultsdo. No me han determinaco por un juiia insl o5 una core 66 1

Affidavit of Prowsmnal Voter (Declaracion Jurada de Votante Provisional) (Ballot number if using DRE )

Nw‘waoéﬂ e un testamento, ser lotakments ncapactado Entendo que ds .y entiendo que grado votar an
' eleccin peea I que 54 Qe o soy clegbie, & menos. un nten. an uyo caso s un deieo crave de carcel esisal
ml Name (Include Suffix f any) / Apeliio usual (Incluir suijo 8110 hay) Firet Name / Su nombre de pila Widdlo Namo (if any) / Segundo nombre (51 | Formeor Name / Nombre anterior
tiene)
2 Voter John
Residonce Address: R City, State, ana ZiP_ 1 non, Tiva (D6 ot Include P.0. Box, RUralRL OF | Genger: [Optional) 15ox5 (Optao)
Business Addrese) Domiciio: s Ciudad, Estado, y A falta de esios dalm describa la localidad de su residencia. (No ! Fe
incluya el apartado de correos [x] Mate [0 Femake
camina rral, i treccin comercial (Hombre) (Mier)
123 Main St., El Pas«a TX 79901
3 Mailing Address. City, State, and ZIP Il ‘mail cannot ‘address. / Direccidn postal: Cludad, Estado y Cédige Postal (si es imposible | Date of Birth: nth, Day, Year
‘eniregarle comespondencia a su domiciio) B i ey 3 a0

P.0. Box 123, El Paso TX, 79801 0@ /16 [EEIE

TX Drivers Licanse No. or TX Personal L0. No. y DepL of Public Safety) Social Security No. {last 4 digits required i y Fave a TX Driver's | [ have nol boen ssueda TX Drvar's Licanse Nurm
(Niimero de su Licancia de Conducir de Texas o de su Cédula de kentidad de Taxas | License or TX Personal LD. 7 Nmero de Segur Social, (i notiens X Porsanal L.D. Number or a Social Security Number.
‘expodida por el Departament do Seguridad Publca de Licencia da Conduc da Texas ni Cadila de Kiertidad Personal de Texas, s Yo 1o lango una Licencia de Cenducr de Texas, Cedila

Texas). M@EE G EEE requiere kos Emos 4 ndmeros de su seguro social) exas i un Seq.

» w O Signature of Votar Firma delvotarie
es [X]
s te @ X John Voter

XXx-xx- MEEE Socil
q ‘Check appropriate box: ARE YOU A UNITED STATES CITIZEN?
4 , delos Esiados Unidos

1.Mark box indicating whether voter
presented an acceptable form of
identification or a supporting form of
identification and executed a reasonable
impediment declaration

2.Mark reason for voting provisionally
3.Sign and date.

1. Write legibly the type of
election, name of your Early
Voting Location, Precinct
number where voter is
registered, and the date of
the election.

2. Have voter write legibly
on all required fields;
gender question is optional.
3.Residence address must be
complete with number,
street, city, state and zip
code. Have voter provide
mailing address if different
from residence address.

4. Have voter check or mark
the appropriate box to the
citizenship question.

5. Have voter sign at the
bottom right.



ELECTION ADVISORY NO. 2018-08RE: VOTER IDENTIFICATION PROCEDURES UNDER
SENATE BILL 5 (2017)

A Voter may cure a provisional ballot cast due to the failure to present an acceptable form of photo
identification or follow the Reasonable Impediment Declaration procedure at your voting place or a Voter
Registration Certificate with an “E” notation on it by:

1. presenting an acceptable form of photo ID; or
if the voter does not possess and cannot reasonably obtain an acceptable form of photo ID, executing a
Reasonable Impediment Declaration and presenting an acceptable form of supporting ID; or

3. if applicable, submitting the affidavit for one of the temporary exemptions (natural disaster or religious
objection to being photographed); or

4. if applicable, qualifying for the permanent disability exemption to presenting acceptable photo ID or
following the Reasonable Impediment Declaration procedure, within 6 days of Election Day at the Voter
Registrar’s Office.

Ballot will not be counted, if the voter fails to present himself/herself to the Elections Department to provide an
acceptable form of ID within the six (6) day cure period.

VOTER HAS A REASONABLE IMPEDIMENT BUT DID NOT BRING THE SUPPORTING FORM
TO THE VOTING PLACE:

e [fthe voter states that they DO NOT possess an acceptable form of photo ID, and the voter would
otherwise not be able to reasonably obtain an acceptable form of photo ID but has not brought a
supporting form of ID to the voting place, the voter should be offered a provisional ballot.

e The voter may “cure” by appearing at the County Voter Registrar’s Office within 6 calendar days of
Election Day and presenting an acceptable supporting form of ID and completing a Reasonable
Impediment Declaration.

Note: The Election Worker should explain that the voter may also opt to leave the voting place and return at a
later time with their acceptable form of supporting ID and vote a regular ballot after executing a Reasonable
Impediment Declaration at the time.

NOTICE TO PHOTO ID PROVISIONAL VOTER (SEC. 63.001(g))

e Only for acceptable ID (photo ID/supporting form) voters who voted provisional.



e Once “Notice of Provisional Voter” is completed by either Election Judge, inform voter to present himself/herself
to the Elections Department within six (6) days from Election Day with acceptable form of ID in order to have

provisional ballot counted.

e Provide voter with map which will offer directions to the El Paso County Elections Department.

ONLY FOR PROVISIONAL PHOTO ID VOTERS:

-2 Prescribed by Secretary of State Sections 63 001g), Texas Flection Code 82023

NOTICE TO PROVISIONAL VOTER

(ONLY For provisional voter that did not (1) present an acceptable form of photo ID and (2)
complete a reasonable impediment declaration)

your be made by v the slection. A notice will be maiked 10 you
within 30 days.of the election at the address you provided on your affidavit to vote a provisional ballot indicating either (1) that your ballot was.
counted of 2)f 1t was 1ot counted, the reason your Ballol was not counted.

¥ you are voting in the correct precinct, In arder to have vour provisional ballot accepted, [“Vorerwon oones o e ve e pe s
you will be required to vist your local caunty vater regisirar’s office (information below)

1o sither present one of the below forms of phato
10/OR i you do not d i of photo
10, execute a Reasonabe impediment Deciaration of
supparting D OR subenit one of the Lemporary forms sddréssed belaw (8.6, religious
bjection or natural dsaster exemptian) in the presence of the county voter registrar O

13*, 2023

be expedited by taking this notice with you 10 the county vater registrar at the time you

resent your acceptable form of photo identification (or if you do not passess and of the below of
photo D, execute your
or provide your paperwork for your permanent king this natice is nat

Acceptable Forms of Photo Identification
Texas Driver's License issued By the Department of Pusiic Safety (0P5)
Texas Elaction Mdentification Cantificate issuad by DPS®.

I you 0 ot have snother acceptable
form of photo identification you may
apply for a free Election identification
Texas Personal igentfication Caed fssued by OFS. Certificate at your local Texas

Texas Handgun License ssued by DPS. Department of Public Safety office.
United States Miltary ideraification Card containing the persan's ghotogragh.

containing the person jor
United States Passport ook or card)

wicate, th . for voters aged 18-69 years, have expired no more than
4years before being presented for voters' quallfication at the polling place: A person 70 years af age or older may use a form of wentification listed
‘above that nas expired i the ientification s otherwise vald.

you the forms of and cannot

Ideraification, you may P original of one of the following
that shows your Incluging your vote! registration certiicate; (2) current
ity b, payeheck; or (from a U state or
o) a g DiTth admissile dentity forsign
The address does not have to match v on the lst of registered voters.
PERMANENT EXEMPTION

Durin the cure period, vaters with 3 disatilty may 3pply with [he county voter registrar for 3 RerTianERt exeMEtion 1o present an acceptabie
the county. The.

from either the U.S. . o from the LS. Department of Veterans
‘Affairs evidencing a disabilty rating of at least 50 percent. The applicant must ais0 state that hefsha does not have a formof identification
prescribed by of the Those allowed to vote upen

woter registration certficate reflecting exempiion.
TEMPORARY EXEMPTION
a y 30phy egistrar’s office for voters who have a consistent
biection to being do not present follow
Impediment Dediaration procedure because of certain natyel disasters. 35 ‘States or the

During

€1 Paso County Voter Registrar’s Office:

Judge, you must complete sz:;m%
this section (voter's name, wion: 1091045789

precinct vo. __Hanks Middle School

VUID # and Vote Center)

PROVISIONAL-PHOTO ID VOTERS ONLY

Directions to Present Photo ID:

Enrique Moreno County
Courthouse:

500 E San Antonio Ave., Suite 314
El Paso, Texas 79901

Parking Available: Located behind the County Courthouse.
500 E Overland Ave.

El Paso, Texas 79901

Directions:

1. From I-10 Exit on Downtown Exit

2. Tumn south on Kansas St

3. Proceed South, turn East on Overland Ave.
4. Enter County Parking Garage

When you get off your vehicle proceed to
the third floor in the parking garage.

You will then enter the courthouse, you
will pass county security, then keep
walking straight walk towards the elevators and pass the elevators towards the
atrium. Our office will be located on the right side, Suite 314.

Should you have any questions call our office at (915)546-2154.

Our hours of operation are Monday through Friday 8:00 am — 4:45 pm,
Excluding Holidays.

For more information visit our website at www.epcountyvotes.com.



LET’S RECAP THE PROVISIONAL PROCESS:

PROVISIONAL PROCESS

Quincy Z Ballew

Secrecy Envelope
(letter or legal
size)

E-Poll Book Check-In (Provisional Voter) % T

Provisional Bag

(blue bag)
Notice to Provisional Voter

Notice to Provisional Voter
ONLY FOR PHOTO ID Voter

Affidavit of Provisional Voter



Cancel & Spoiled

Ballot Instructions




Spoiled Ballot Instructions

For Election Workers

A voter who makes a mistake while marking his or her ballot may take the spoiled ballot to an
Election Worker and exchange it for a new ballot (Sec. 64.007(a)).

e Avoter may spoil up to two ballots and vote a third ballot
(Sec. 64.007 (b)).

The Election Worker please follow examples below for all Activation Cards

Activation Cards

1. Write the serial number and the voter’s name on the Register of Spoiled Ballots form

2. Write “Spoiled” across the ballot and tear the ballot from the top until the barcode
meets

3. Insert spoiled ballot and register inside envelope

7-80 Type of Bection Voting Place
Jorsiert bt Kb N Primary 0Oz Glaze
12022 Date of Bection Authority i

Lisa Wise

Example REGISTER OF SPOILED BALLOTS Example .
o Spoiled ballot
spoited | “Bacion’ | oz S mTOE,
Ballot Serial Numbe: N of Vot b 3 AL H
000002 onathan Marquer — | VES NG o S S — (ExpressVote machine voter)
Ll

LALLUERLLRAERYTY (o AR RATUATY o AT WA
LT YU T T ECL U U T

VIR oo o i o e e e I B R
REP PETE SAKES

STATE SENATOR 4TH DISTRICT------------
DEM JIM SHORTS

FAVORITE TEX T YF INTEREST-- - - -
THE

ALAMO

FAVORITE TEXAS Sl TEAMS == === =cnnne
DALLAS MAVERICKS
TEXAS LONGHORNS

EL PASO COTTNTY, 1EXAS,

SPOILED BALLOTS

PROPOSITION 1---

I, the undersigned Presiding Judge of the election named herein, do hereby certify that the
above and foregoing is a true and correct Register of Spoiled Ballots for the above-mentioned
election.

Given under my hand, this 1st day of _March L 202 .

Insert spoiled ballot and register

Write “Spoiled” on inside Spoiled Ballots Envelope

the ballot. Number of ballot(s) is
on the back of the ballot.

Felipe Ramivey
Signature of Presiding Judge

Felipe Ramirez
Printed Name Of Presiding Judge

RETURN INSIDE SPOILED BALLOTS ENVELOPE WITH SPOILED BALLOT(S)




At the End of the night the Judge needs to put the number of Spoiled Ballots on the Register of

Official Ballots Form. Place both the spoiled ballot envelope along with the Register of Official
Ballots Form into the Ballot Bag (See image below).

Voter Instructions to Mark Paper Ballot in
ExpressVote Machine

1. Call the Elections Department at (915) 546-2154, inform the Elections

Department, that voter needs to be processed again for a Spoiled ballot.
2. Process the voter again and;

3. Provide the voter with a activation card

4. Voter will feed activation card on the ExpressVote to mark his/her selections.

5. For voter to follow the same procedures as if he/she was voting for the first
time.



Official Ballot Form




7-26
Approved by Secretary of State

Section 127.156, 65.013, Texas Election Code
9/2023

REGISTER OF OFFICIAL BALLOTS/
BALLOT AND SEAL CERTIFICATE

Election Name: _ November Uniform & Special  Polling Place:_ Marty Robbins Rec. Center
Date: 11/7/2023 DS200 Identification Number(s): _ 789456

INSTRUCTIONS: This is the most important form completed by the ELECTION JUDGE!
Please fill in each of the lines below and sign the form. Direct each clerk and up to two poll watchers

(if present) to sign the form. File each copy of this form in the appropriate locations as directed below.

Initial Ballots Supplemental Activation
Issued Cards/Ballots Issued
A. Number of Blank Activation Cards/Ballots Received 300 0
B. Public Count of voted ballots from DS200 Results Tape 200
This count can also be found on the DS200 "Public Count”
C. Number of voted Provisional Ballots
The number of voted Provisional Ballots sealed in Affidavit 10

Envelopes. This number should match the total number of
names on the List of Provisional \Voters.

D. Number of Spoiled Ballots + Number of Thrown Out
Ballots + Unused blank ballots signed by the Election
Judge
The number of ballots recorded on the “Register of Spoiled 5
Ballots” form and placed in “Envelope for Spoiled Ballots” + the
number of Thrown Out Ballots that were placed in the
“Envelope for Thrown Out Ballots” + any unused blank ballots
signed by the Election Judge but not issued to voters.

E. Number of Unused Ballots
Prepare unused ballots for transfer to the general custodian of | 95
records.

F. Total number of ballots accounted for
(Add Lines B+ D + E)

If this number is higher than Line A, the ballots are to be
transferred to the Central Counting Station to be counted.

G. Total number of ballots unaccounted for
(Line A minus Line F, include Supplemental Ballots o
issued, if applicable.)

Reqular ballots issued but not deposited into the ballot box.

H. Total number of names checked-in on the E-Poll Book(s)
Record the total number of voters who received ballots
including Provisional Voters.

300

200

I. Number of Ballots in the transfer case
(Line H minus Line G)
If there is a difference of 4 or more between this line and line B,| 200
the ballots are to be transferred to Central Counting Station to
be counted. Do NOT COUNT VOTED BALLOTS AT YOUR POLLING PLACE!

J. Fleeing voter ballot count
If voter leaves polling place with activation card/paper ballot. 0

Record the serial number of the seal used on the transfer case : 458695

AFFIDAVIT
We, the undersigned election officials, do hereby certify that all voted ballots were placed in the transfer case(s)
to be transferred to the central counting station.

WITNESS MY HAND this 7th day of _ Movember 20 23
Presiding Judge: Clerk:
Alternate Judge: Clerk:
Poll Watcher (if present): Clerk:
Poll Watcher (if present): Clerk:

White copy (Envelope #2), Yellow copy (Black Ballot Bag), Blue copy (Presiding Judge), Pink Copy (Alternate Judge)



Payroll Form




ELECTION DAY PAYROLL FORM

; 07,2023

ASSIGNED POLLING PLACE: South EL Paso Senior Citizens Center paTE: 11

SECTION 1: POLL WORKER INFORMATION
ALL FIELDS ARE REQUIRED. ALL NEW EMPLOYEES MUST PROVIDE A COPY OF THEIR SOCIAL SECURITY CARD.

Johnson Lyndon Baines

NAME: _ I =il T -
LAST FIRST MIDDLE

DESIGNATED PARTY (CHECK ONE): [X] DEMOcRAT [ ]REPUBLICAN
ELECTION ROLE (CHECK ONE): | X]PRESIDING JUDGE [_|ALTERNATE JuDGE [_]cLERK

SOCIAL SECURITY NUMBER: 123: 45 : 6788 VUID NUMBER: 109234567

MAILING ADDRESS; 123 Main Road

ciTy: ElPaso STATE: Texas  zIp: 79901 TELEPHONE: 915-555-1234

UNDER CHAPTER 552 OF THE GOVERNMENT CODE. SEC.552.024, 1 ELECT THAT MY HOME ADDRESS AND
TELEPHONE NUMBER:

[ Imay BE RELEASED [ x]MAY NOT BE RELEASED

TO THE PUBLIC UPON REQUEST UNDER. THE TEXAS PUBLIC INFORMATION ACT. FAILURE TO MAKE A
DESIGNATION RESULTS IN INFORMATION BEING AVAILABLE FOR PUBLIC ACCESS,

SECTION 2: PAYROLL INFORMATION
ALL FIELDS ARE REQUIRED

TIME ARRIVED AT POLLING PLACE: 6 : 00 A.M. DP.M.
CLOCK-IN CAN'T BE BEFORE 6:00 A.M.

TIME YOU LEFT POLLING PLACE: g8 . 00 DA.M. P.M.

SECTION 3: DELIVERY OF ELECTION DAY KIT ¢/F YOU DID NOT DELIVER KIT SKIP TO SECTION 4)
DELIVERY OF KIT (CHECK ONE): ONE VEHICLE |:| TWO VEHICLES

IF ONE VEHICLE, ARE YOU THE (CHECK ONE): DRIVER D COMPANION

SECTION 4: OATH AND SIGNATURES

“I, do solemnly swear {or affirm), that I have not directly or indirectly paid, offered, promised to pay, contributed, or promised to contribute any
money or thing of value, or promised any public office or employment for the giving or withholding of a vote at the clection or as a reward to
secure my appointment or confirmation, whichever the case may be, 1 will faithfully exccute the duties of the office of Election Clerk of the State
of Texas, and will to the best of my ability preserve, protect, and defend the Constitution and Laws of the United States and of this State, so help
me God.” And pursuant to Texas Election Code, Chapter 32, T hereby swear that | am a registered, qualified voter and that T was not appointed by
a person related to me within the first degree by Consanguinity and Affinity Kinship. Affinity Kinship (relationship by marriage) Consanguinity
Kinship {relationship by blood) for purpose of interpreting nepotism as defined in VTCA Government Code, Chapter 573, Sec. 573021-.025.

X X
Poll Worker Signature Presiding Judge Signature

Office Use Only: Total Hours: X = Delivery: § Total Pay: $




Americans with Disabilities Act
(ADA) Guides

Polling Place Accessibility Guide

Disability Etiquette

Serving Voters with Disabilities Guide

Tips and Etiquette for Blind/Visually Impaired Voters

Disability Rights Guide




A Basic Guide to Polling Place Accessibility

This is a basic guide to accessibility to assist in identifying barriers and potential solutions to ensure
access to voters with disabilities. Election officials should try to select fully accessible polling places and
conduct the full Department of Justice accessibility survey available at
www.DisabilityRightsTx.org/voting/cfm.

Parking and Drop-Off Areas

e If parking is provided, at least one accessible parking spot that is nearest to the accessible entrance
must be provided for every 25 regular parking spaces.
The first accessible spot should be van accessible with an access aisle at least 8ft wide.

o Accessible parking spots should be relatively level and not have loose gravel or dirt.
If drop-off area is provided, it should be level and have an access aisle that is at least 5ft deep and
20ft long where people can access entrance (near ramp if necessary).

e Solutions: Traffic cones can be used to mark accessible parking spaces and access aisles. Heavy
duty mats can be used to level out uneven surfaces.

Paths of Travel

There must be an accessible path from parking spot to entrance and voting area.

Path must be at least 36 inches wide and free of steps or level changes more than % inch.
If accessible path crosses traffic, a marked crosswalk should be used.

Where path crosses curb, a curb cut or temporary ramp should be used.

Ramps can’t be steep. For every 1 inch high, a ramp must be at least 12 inches long.

Preventing Obstructions for Voters Who are Blind or Have Low Vision

¢ People who are blind can easily run into objects that hang from above (like tree limbs), are open
beneath (like staircases), or protrude from the side (like trophy cases).
e Solution: Place a barrier within 27 inches of the floor so cane can detect the obstruction.

Entrance to Polling Place and Voting Area

e Doorways must be at least 32 inches wide.

e Threshold must not be more than % inches high at door and must be beveled on each side.

e No heavy doors.

¢ No slick, round door handles.

e Solutions: If door is too heavy to open easily, adjust door closer, disconnect operating arm, or prop door open on
Election Day. If smooth round handles are on door, use temporary hardware or prop door open. If threshold is two
high, use temporary threshold ramp on each side that is too high.

Voting Area

« An accessible voting machine on wheelchair accessible booth should be located along an accessible
path in a location that ensures privacy.

For Help, Call Disability Rights Texas’ Voting Hotline at 1-888-796-VOTE (8683).

Protecting and Advocating the rights of Texans with disabilities — because all people have dignity and worth. DisabilityRightsTx.orae


http://www.disabilityrightstx.org/voting/cfm

Disability Etiquette

People with disabilities are entitled to the same courtesies you would extend to anyone, including
personal privacy. If you find it inappropriate to ask people about their sex lives, or their complexions,
or their incomes, extend the courtesy to people with disabilities.

If you don't make a habit of leaning or hanging on people, don't lean or hang on someone's
wheelchair. Wheelchairs are an extension of personal space.

When you offer to assist someone with a vision impairment, allow the person to take your arm. This
will help you to guide, rather than propel or lead, the person.

Treat adults as adults. Call a person by his or her first name only when you extend this familiarity to
everyone present. Don't patronize people who use wheelchairs by patting them on the head. Reserve
this sign of affection for children.

In conversation...

o When talking with someone who has a disability, speak directly to him or her, rather than through a

companion who may be along.

Relax. Don't be embarrassed if you happen to use common expressions, such as "See you later" or
"I've got to run”, that seem to relate to the person's disability.

To get the attention of a person who has a hearing disability, tap the person on the shoulder or wave
your hand. Look directly at the person and speak clearly, slowly and expressively to establish if the
person can read your lips. Not everyone with hearing impairments can lip-read. Those who do will
rely on facial expressions and other body language to help understand. Show consideration by facing
a light source and keeping your hands and food away from your mouth when speaking. Keep
mustaches well-trimmed. Shouting won't help, but written notes will.

When talking with a person in a wheelchair for more than a few minutes, place yourself at the
wheelchair user's eye level to spare both of you a stiff neck.

When greeting a person with a severe loss of vision, always identify yourself and others who may be
with you. Say, for example, "On my right is Andy Clark". When conversing in a group, remember to
say the name of the person to whom you are speaking to give vocal cue. Speak in a normal tone of
voice, indicate when you move from one place to another, and let it be known when the conversation
is at an end.

Give whole, unhurried attention when you're talking to a person who has difficulty speaking. Keep your
manner encouraging rather than correcting, and be patient rather than speak for the person. When
necessary, ask questions that require short answers or a nod or shake of the head. Never pretend to
understand



An Election Worker’s Guide to Serving Voters with Disabilities

General Tips

Assume competence, and treat every voter with respect.

Be patient to those who need extra time to communicate or cast their ballot.

Offer assistance, but don’t begin to assist someone before asking if they want help.

If you don’t know what type of assistance someone needs, just ask.

Inform people of right to use an accessible machine.

Allow voters with disabilities to receive assistance from any person of their choice (besides their employer or union
representative).

Remember that some disabilities are invisible.

Don’t question a person about their disability.

Offer curbside voting to someone having trouble getting into polling place.

Serving Voters Who Use Wheelchairs or Have Mobility Limitations

Don’t start pushing a wheelchair without first asking if assistance is needed.

Sit while talking to someone in a wheelchair, so they don’t have to look up.

Don't lean or hang on someone’s wheelchair.

Don’t offer to carry someone up stairs or into an inaccessible space.

Provide a place to sit or line preference for individuals who cannot stand for a long time.

Serving Voters who are Blind or Have Low Vision

Don't touch, pet or distract an assistive animal.

Greet the person by telling them who and where you are.

Provide a guiding device such as a ruler or card for signing forms.

Offer to explain how the accessible machines work.

If the voter needs assistance getting to the voting booth, guide them by voice or by offering your arm. Do not touch
the individual without asking.

Offer assistance, but allow individuals to cast votes independently if they prefer.

Serving Voters who are Deaf or Have Hearing Impairments

Don't shout at a person who is deaf.

Some voters read lips. Keep good eye contact and don’t chew gum.

Keep pen and paper for voters who may be able to communicate by passing notes.

Understand that some voters will require a sign language interpreter.

If voter is using a sign language interpreter, maintain eye contact with the voter directly, not their interpreter.

Serving Voters with Speech Impairments

Ask someone you don’t understand to repeat what they said.
Don't pretend to understand what someone says or complete someone’s sentences.

For Help, Call Disability Rights Texas’ Voting Hotline at 1-888-796-VOTE (8683).

Protecting and Advocating the rights of Texans with disabilities — because all people have dignity and worth. DisabilityRightsTx.orG



EPCB

Tips and etiquette for blind/visually Impaired voters:

Please address voter directly by name.

Most people tend to address the companion of the Blind voter but this is not
correct.

Blind voters can sign their own name on the roster. This is done by placing
their Texas I.D. or voter card right at the signature line to provide a tactile
signature line.

A blind voter can be guided to the voting booth by offering your arm or
shoulder for sighted guide assistance. This is the same process for leaving
the voting booth.

Please remember that voter cards need to be programmed for audible ballots
before voter

begins voting.



Texas Poll Worker Training Guide
to Working with Voters with Disabilities

March 2013

Disability/]ghts

TEXAS

For Guide, click on the link below:

https://el-paso-county-
elections.s3.amazonaws.com/documents/files/000/000/807/original/Texas_Poll Worker Training_

Guide_to_Working_with_Voters with Disabilities.pdf?1462289090



https://el-paso-county-elections.s3.amazonaws.com/documents/files/000/000/807/original/Texas_Poll_Worker_Training_Guide_to_Working_with_Voters_with_Disabilities.pdf?1462289090
https://el-paso-county-elections.s3.amazonaws.com/documents/files/000/000/807/original/Texas_Poll_Worker_Training_Guide_to_Working_with_Voters_with_Disabilities.pdf?1462289090
https://el-paso-county-elections.s3.amazonaws.com/documents/files/000/000/807/original/Texas_Poll_Worker_Training_Guide_to_Working_with_Voters_with_Disabilities.pdf?1462289090

Guides and Handbooks

1. Acceptable Forms of Identification for Voting in
Texas
acceptable-forms-of-ID.ppsx (live.com)

2. Poll Watchers Guide
POLL WATCHER’S GUIDE (state.tx.us)

3. Handbook for Election Judges and Clerks
https://lwww.sos.state.tx.us/elections/forms/judges-

clerks-handbook.pdf



https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.sos.state.tx.us%2Felections%2Fforms%2Fseminar%2F2013%2F31st%2Facceptable-forms-of-ID.ppsx&wdOrigin=BROWSELINK
https://www.sos.state.tx.us/elections/forms/pollwatchers-guide.pdf

ELECTION DAY CLOSING GUIDE

DELIVER TO THE COURTHOUSE

'YELLOW BANK BAG

Return DS200 and ExpressTouch flash drive(s), zero report(s), ballot status accounting

reportis) and all broken seals.
Please have Bag Completely Sealed.

DELIVER TO THE ELECTIONS WAREHOUSE
| (Blue Election Bag containing everything will also go to the Warchouse)

Provisional Ballot Bag

Provisional voted ballots must be nside this
bag and sealed with both the yellow seal and
red seal. Early Voting Provisional Seal Log
Sheet and Early Voting List of Provisional
Foters must be returned inside this bag.
THIS ITEM IS TO BE PLACED INSIDE YOUR
[ _ BLUE ELECTION BAG AT THE TOP
Cancelled Ballots Envelope

Return any completed and unused
Requests to Cancel Applications for
Ballot by Mail. Any surrendered
ballots by mail must be returned.

THIS ITEM IS TO BE PLACED INSIDE YOUR
BLUE ELECTION BAG AT THE TOP

Payroll Envelope

Presiding Judge: Return all executed payroll
forms. Please make sure all payroll forms are
completed and signed by both you and

the Election Worker.

THIS ITEM IS TO BE PLACED INSIDE YOUR
[ BLUE ELECTION BAG AT THE TOP
Black Curbside &
Provisional Ballots Bag
Bag must be sealed with unvoted
paper ballots. The Register of Official Ballots

Forms must be completed and returned inside this bag.
THIS ITEM IS TO BE PLACED INSIDE YOUR
BLUE ELECTION BAG AT THE TOP

Trash can and Wipes
Leftover Supplies: wipes, trash cans and

bags must be returned how they were
mitially given to you.

THIS ITEM 1S TO BE RETURNED ALONG WITH
BLUE ELECTION BAG

" E-Poll Book(s)

' Blue Ballot Box

Orange Bag

Return voting system keys
{wrist band), all unused seals,
cellphone, cell phone charger,
and voting system passwords.

THIS ITEM 15 TO BE PLACED INSIDE YOUR
BLUE ELECTION BAG AT THE TOP

Spﬂiied Ballots Envelupe
Return any spoiled ballots inside
this envelope. The Register of

Spoiled Ballots Forms must be
returned inside this envelope.

THIS ITEM IS TO BE PLACED INSIDE YOUR
BLUE ELECTION BAG AT THE TOP

' Envelopes 2 and 4 MT%.  EVELDM N

Presiding Judge must retumn envelopes
2 and 4. Guide can be found nside

PCT.%.  ENVELOPENal

THIS ITEM IS TO BE PLACED INSIDE YOUR
BLUE ELECTION BAG AT THE TOP

- -

# of poll pads depends
on location and must be locked.

THIS ITEM 1S TO BE RETURNED ALONG WITH
BLUE ELECTION BAG

Ballot Box must be locked and sealed.

For instructions see DS200 Closing
Procedures inside your binder. Complete
and tum in Receipt of Transfer Ballot Box.

THIS ITEM IS TO BE RETURNED ALONG WITH
BLUE ELECTION BAG

Drop — Off for both Courthouse and Election Warehouse will be Drive-Thru Service.

Presiding Judge: Yellow Bank Bag must be dropped off at the El Paso County Public Parking Garage, 5th
floor, located at 500 E. Overland Ave. (remain in your vehicle).

Alternate Judge: Election Day Bag, Poll Pad(s), Blue Ballot Box. Trash cans and any leftover wipes must be
dropped at the El Paso County Elections Warehouse, located at 3850 Justice St., (remain in your vehicle).

Revised 09/25/2023



El Paso County Elections Department
Lisa Wise, Elections Administrator
500 E. San Antonio Ave., Suite 314
El Paso, Texas 79901

Phone: (915) 546-2154

Fax: (915) 546-2220

E-mail: epelections(@epcounty.com

Website: www.epcountyvotes.com



mailto:epelections@epcounty.com
http://www.epcountyvotes.com/
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